
Talent entry programs 
A range of student and employment programs exist to attract the best talent to run our operations today and as leaders of  
tomorrow. These programs, when offered, will be advertised via www.alcoa.com/careers and include: 
 

Graduate Program 
Graduates play an important role in the company’s future – we consider them tomorrow’s leaders. We employ graduates with  
initiative, ambition, energy and those who understand the importance of team-work. We seek future leaders who are committed to 
excellence and have a strong academic record. We also look for people with demonstrated problem solving and communication 
skills and an interest in extra-curricular   activities. Graduate Program applications are welcome from people with a relevant  
undergraduate university degree (or similar), or who have a maximum of six months left before completing a degree. 
 

Apprenticeship Program 
Our Apprenticeship Program trains people to become qualified in a   particular trade. Experience is gained in a variety of tasks via 
on-the-job training at our operational sites. The three and four year programs also involve up to 36 weeks off-the-job training. At 
completion, participants receive a nationally recognised trade certificate.  
 

Traineeships 
Our nationally accredited traineeships aim to improve employment prospects and widen career options for participants.  
Traineeships run for an average of 12 months, sometimes longer depending on the specific nature of the traineeship. While there 
is no guarantee of a permanent job with Alcoa at the end of the traineeship, participants benefit from increased employment,  
education and training prospects, as well as paid employment for the duration of the traineeship.13 weeks off-the-job training and 
a Certificate of Attainment is also received.  
 

Vacation Students Program  
Vacation students participate in a 12 week program specifically designed to optimise their exposure and practical experience in 
their chosen discipline. Students are chosen who have a strong academic record, initiative, ambition, energy and team orientation. 
Vacation students work alongside a mentor and manager who assist and coach them through selected projects, ensuring they 
gain the hands-on experience they are looking for. Alcoa views successful vacation students favourably when considering  
candidates for the Alcoa Graduate Program - a program which can provide the key to a successful career. 

Remuneration and benefits 
Competitive remuneration forms only one part of the employment 
package. An impressive range of benefits are also offered to      
Australian employees. These include, but are not limited to: 
 
 

• 14 per cent superannuation 

• Performance pay and incentive compensation programs 

• Salary sacrifice options for voluntary superannuation and 
novated vehicle leases  

• Alcoa Employee Share Scheme (share purchase         
program)  

• Opportunities for global, interstate, inter-site work 

• Workplace volunteering  

• Personal accident insurance 

• Private health insurance at corporate rates 

• Free of charge Employee Assistance Program                
(for employees and family members) 

• Employee Suggestion Scheme with financial rewards 

• Training and professional development opportunities  

• Time-off and financial support for approved educational 
courses  

• A range of shift rosters 

• Generous leave entitlements, including 16 weeks paid  
maternity leave and one week paid paternity leave if       
required  

• Flexible working hours by agreement (including part-time 
and job share opportunities) 

• Access to employee operated social clubs 
  

                
        NB: the above mentioned benefits may not be applicable to all roles. 

Employer of choice 
To attract and retain the best people, Alcoa of Australia provides competitive remuneration and benefits 
packages, a diverse and inclusive work environment, rewarding employee volunteering initiatives, a strong 
safety culture and a commitment to work-life balance. 

Careers in Australia 



Final feedback 
The complete process can take up to six weeks depending on applicant availability. Interviewed applicants will hear 
from a recruitment consultant when a decision is made. 
 
Offer of employment 
Successful applicants will receive a verbal offer and Letter of Offer referencing employment conditions, a start date and 
induction program details.  

 
Obtain further information about our Australian recruitment process by emailing AUARecruitmentshared@alcoa.com.au 

Recruitment process 

Background checks  
Background screening is the verification and/or discovery of   
Information presented by a candidate relevant to their  
application, such as employer verification, criminal checks, etc.  
 
Applicants will be advised if background checks are required. 
Whether or not we conduct background checks depends on the  
role applied for. Under the Privacy (Private Sector) Amendment  
Act 2000, consent will be sought before the background check is 
conducted. 

 
Reference checking 
At least two recent and relevant referees will be requested and         
contacted. Information gathered from referees is private and  
confidential and will only be discussed among the Alcoa  
interview panel.  

 
Medical 
Pre-employment medicals are conducted as a baseline to  
ensure applicants are fit for the role. Alcoa does not discriminate 
against applicants at pre-employment medicals. 
 
Medical assessments include a health questionnaire and tests  
relating to hearing, eyes, heart, lung/respiratory, weight and 
height. A urine based drug test is carried out under supervision 
by a medical practitioner. All results are referred to a Doctor who 
also conducts a general physical examination. Assessments 
occur at either an Alcoa Medical Centre or an external medical 
provider, depending on availability. Results are treated  

confidentially. 

Alcoa of Australia has a comprehensive recruitment process which gathers information about an  
applicant’s employment history, training, education and motivation for the role. The selection  
process involves these steps: 

Applying for a vacancy 
Monitor this website or www.seek.com.au  for employment opportunities. Due to the large volume of applications 
received we do not respond to all applicants; if an applicant has not heard from us within four weeks of the closing 
date then the application will have been unsuccessful. 
 
 

Interview short-listing 
Candidates are short-listed for interview based on information supplied in their covering letter and CV which should 
address the specific requirements of the role. 
 
 

Interview 
The same questions are asked of all applicants. This is where applicants talk about their skills, knowledge and     
experience. Applicants should ask questions at the interview stage to understand the role and Alcoa.  

 
 

Psychometric testing 
Following an interview, applicants may be further short-listed to undertake psychological assessment. This  
information forms part of the recruitment decision process and is kept strictly confidential. Sessions can take  
between two and five hours to complete depending on the range and complexity of the job applied for.  


