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Part 1:  Introduction

1.1  From the Principal

To whom much is given, much is required.

The New England Girls School has over 100 years experience inspiring girls to embrace learning and affect change for a better world.

Our primary aim is to encourage each girl to develop into being a self-confident, inquiring, tolerant, positive young woman, with an 
independent mind, as an individual who respects the differences of others.  By the time she leaves the school, we want each girl to 
have that true sense of self-worth that will enable her to stand up for a purpose greater than herself, and, in doing so, to be of value 
to society.

NEGS has a long-established tradition where every girl is known and valued. Staff work closely with the girls and their families 
to facilitate the best all-round education available. Girls are equipped and empowered by the values we celebrate, realising the 
potential in each student and providing a balanced education that addresses the academic, social, emotional, physical and spiritual 
aspects of each student’s life. At NEGS, girls have the opportunity to develop into what they want to be. We cherish balance and 
offer rich and diverse co-curricular opportunities, including membership of Round Square that provides a wider global perspective.

We are very proud of our school and our students. Ultimately, you will find a school with warmth, Christian values and an integrity 
that has resulted in NEGS and its junior school, St John’s, becoming one of Australia’s most respected rural schools.

 

Mr Clive Logan
Principal

Clive Logan - present
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1.2  A Glimpse into History

In 1894 Florence Green, an enterprising young teacher, sold her school in Geelong, Victoria, and travelled to Armidale, where 
she bought a large block of land on the outskirts of the city and announced her intention of establishing a boarding school 
for girls. She and her brother, a bishop recently appointed to Armidale, commissioned an Armidale architect, WH Lee to build 
a Bishopscourt for the Bishop’s family and a commodious residence, “Akaroa” for Miss Green’s School. Both were opened in 
1895 almost opposite each other on Uralla Road.

Miss Green advertised her school: “A limited number of boarders is received…the aim of the school is to educate thoroughly 
by modern methods, with careful attention to the religious and moral training of the pupils.” 

In time, more land was bought and an extensive building program was implemented to provide facilities for increasing 
enrolments and educational needs. Miss Green sold the school in 1907 to the Anglican Diocese of Grafton and Armidale, as it 
then was. 

In 2007 another chapter in the history of NEGS was written when the assets and liabilities of the school were sold by the 
Anglican Diocese to a private company, Vercot Limited. The School is now run by NEGS Limited, a company limited by 
guarantee. It now functions with membership of the Association of Independent Schools of New South Wales.

Day students have been enrolled since 1970 and there are a growing number of overseas students. In earlier years, all the 
enrolments were from New South Wales and Queensland, with girls frequently travelling long distances by train, for example 
from far North Queensland. At this time all staff members were resident in the school, and there were no male teachers 
except for some visiting instructors. 

St John’s Junior School, opened in 1974, is co-educational, sharing all the school facilities such as the Equestrian Centre, 
Library, Dining Room and Chapel. The refurbished and consolidated campus was opened in 2012 and we are excited with the 
finished product.

The Archives Centre, set up in one of the six buildings with Heritage Listing, is a museum with memorabilia and records of the 
long history of the school.

Mrs Jean Newall OAM
Archivist

Miss Green and her students, 1899
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1.3  Governance

The School Board is not involved in the internal management of the School. Its responsibilities include:
 •  Policy development
 •  Financial management
 •  Planning
 •  Evaluation

1.4  Enrolment Policy

New England Girls’ School is a comprehensive K-12 school with a Transition class preceding the Kindergarten class. The school is 
co-educational from Transition to Year 6 inclusive. From Year 7 to 12 inclusive it is single-sex, for girls. The school is constituted as a 
registered company under the Corporations Act 2001 and provides education underpinned by Christian values and operating within 
the policies of the New South Wales Board of Studies. All applications are processed in order of receipt. Consideration is given to each 
applicant’s support for the ethos of the School, to siblings already attending the School, and to other criteria determined by the School 
from time to time. Once enrolled, students are expected to support the School’s ethos and comply with School rules to maintain their 
enrolment.

1.5  Mission Statement

New England Girls’ School and St John’s Co-Educational Junior School aim to develop accomplished, educated individuals with active, 
passionate and creative minds.

Respect and compassion for others and the courage to act on their beliefs are developed within a Christian Ethos.
  
Christian Foundation
The primary role of the Chaplaincy programme at NEGS is to provide pastoral care and general religious instruction to both staff and 
students and the wider community including parents and citizens and the Old Girls’ network. This includes the presentation of Chapel 
services that are both contemporary and traditional in style and classes which seek to engage students’ interests and address their 
spiritual and social concerns.

Many of the demands for Chaplaincy at the New England Girls’ School relate to the universal needs of teenagers, and more specifically 
to the needs of teenagers in a country boarding school. The Chaplain and the Chaplain’s Assistant work in conjunction with other 
support services in the School to provide specialised care and advice to students.

In addition to the weekly programme of classes and Chapel services, the Chaplain holds regular pastoral care groups at lunch time. Here 
students read the Bible together and engage in discussion in a relaxed and informal setting. The students also have the opportunity to 
be involved in combined activities with the boys from The Armidale School, and a yearly trip to the Katoomba Youth Convention (KYCK).

1.6  Communication

We encourage open communication between home and school. Our communication channels include paper and electronic 
publications, official academic reports, school events and individual contact by telephone, email and personal meetings. 

The people in your child’s school life will welcome your enquiries and your feedback. A list of key staff is located for ready reference in 
Part 10 at the end of this Handbook. Appointments can be made by contacting the School.

Newsletters
The Newsletter is published fortnightly throughout the Terms. It is available from the website and paper copies are placed at Reception. 
The Newsletter is our main means of communicating important current happenings. It contains news of student achievements, 
information about school activities and excursions, schedules of meetings and reflections from the Principal, students and members of 
the school administration.

We welcome appropriate items – for example, details of relevant student successes outside school – for inclusion. The deadline to the 
Publications office, is 5pm Friday prior to the Wednesday edition. Items should be emailed to news@negs.nsw.edu.au

Information Evenings and Parent-Teacher Evenings
The focus of parent-teacher evenings is usually on your own son or daughter’s progress. Information evenings are also crucial because 
they give you expert information on the bigger picture, such as: curriculum options which will directly affect your decision-making as a 
family and your daughter’s curriculum choices and future pathways. While we recognise that many of you have to travel long distances, 
we believe it is essential for you to make these a priority. The key dates are in the Calendar and advised ahead of time through the 
Newsletter.
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Letters from the Principal
The Principal’s letters, in the form of an email, each Term will keep you up-to-date with events which have occurred over the holiday 
periods and with other educational and organisational matters too lengthy for inclusion in the fortnightly newsletters.

Letters from Senior Staff
The Head of the Junior School and Heads of Departments and other relevant Staff members communicate with you about such 
matters as camps, information evenings and special events. 

Formal Reporting
For students new to the School we provide interim reports during Term 1. All reports are an important guide for parents and 
students, and we welcome further discussions to assist your son or daughter to work and achieve to potential. We also provide more 
detailed reports for all students at the end of each semester.

Akaroa 
Akaroa is a periodical, which celebrates the high points of school life and other interesting achievements from the wider school 
community of parents and past students. It is published twice a year and distributed to current and past students. We welcome your 
suggestions for inclusion. Suggestions and photographs should be emailed to tanya.graham@negs.nsw.edu.au

NEGS Chronicle
The NEGS Chronicle is the annual school magazine. It provides a very broad reflection on school life, including student artwork and 
writing, and is distributed to students at the beginning of the following year. We are proud of our students’ achievements and the 
abilities of our staff and trust that the Chronicle will give school families much pleasure.

Website
Additional information about the School, along with photographs, can be found at our updated website: www.negs.nsw.edu.au. 
Stationery requirements, school events and sporting news are published on the website, alongside electronic versions of various 
publications and important calendar dates. The website also allows access to up-to-date information regarding events at NEGS 
via the NEGS Calendar. This calendar will help with forward planning for families and gives details not only of dates and times, but 
other relevant information as well. All additions to the calendar, alterations and amendments must go through Mrs Helen Smith, a 
member of the administrative staff.

1.7  Code of Behaviour

1. Students at NEGS have the right to:
 •  Access a broad range of learning activities
 •  Learn without distraction or interference
 •  Be shown respect, concern and interest
 •  Feel safe from discrimination, harassment or indoctrination
 •  Have a safe and supportive environment, which will enhance their prospects of success
 •  Receive support and assistance from other students and from general and specialist staff members.

2. Students at NEGS are expected to:
 •  Be respectful and courteous both within the school and in public
 •  Comply with all safety requirements
 •  Be punctual to school and all lessons, prepared for work, attend all scheduled classes, and be responsive to guidance and  
      advice
 •  Wear the school uniform correctly and with pride
 •  Exercise self control and negotiate with other people
 •  Respect the rights of other students to have equal access to resources
 •  Care for their own property and respect the property of the school and other students
 •  Care for the environment and assist in keeping the school clean and tidy.

See also Part 5, Pastoral Care, Health and Safety, and Part 6, Rules, Procedures and Policies
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Part 2:  Curriculum

2.1  Overview:  Transition and the Primary Years

The Junior School educates girls and boys from Transition to Year 6. 
Transition students follow a developmental program preparing them for a strong start to kindergarten.

St John’s Junior School utilises the full resources of the secondary school including the Library, Chapel and the art rooms. St John’s 
Junior School students (Early Stage 1 to Stage 3) study subjects from the six Key Learning Areas:

 • English
 • Mathematics
 • Science and Technology
 • Human Society and its Environment
 • Creative and Practical Arts
 • Personal Development, Health and Physical Education

Consistent with national requirements, students in Years 3 and 5 will sit for the NAPLAN (National Assessment Program: Literacy & 
Numeracy) test usually in May of each year.

Homework Centre
NEGS offers after-school care on a user-pays basis. The program runs from 3.30 pm to 5.30 pm on Monday - Thursday. Friday care is 
available by appointment only. Charges commence from 3.45 pm Parents must apply on the enrolment form available from St John’s 
Junior School office or the website. 

Co-Curriculum & Specialist Lessons - See Part 3: Co-Curriculum

2.2  Overview:  Stage 4

Students in Stage 4 benefit from the expertise of the teaching staff from all faculty areas of the school.

Stage 4 students study subjects from all of the eight Key Learning Areas: 

 •   English
 •   Mathematics
 •   Science
 •   Human Society and its Environment
 •   Languages
 •   Technology and Applied Studies
 •   Creative Arts
 •   Personal Development, Health and Physical Education

Within the language program, students’ pattern of study leads, in Year 8, to the selection of a language for more intensive study. At 
the conclusion of Stage 4 students are provided with the opportunity to become more selective in their studies and while continuing 
their core studies will also elect other subjects which they are able to study for 1 or 2 years.

Co-Curriculum & Specialist Lessons - See Part 3: Co-Curriculum.

2.3  Overview: Stages 5 and 6
In Stages 5 and 6 students can select patterns of study leading to the award of a ROSA (Record of Student Achievement) at the end 
of Year 10 (Stage 5) and the Higher School Certificate in Years 11 and 12 (Stage 6). Students sit externally set examinations for the 
HSC with overall awards based on a combination of student’s performance in the final examination and school-based assessment 
programs.

Students are encouraged to select patterns of study based on interest from the eight Key Learning Areas:
    •   English
    •   Mathematics
    •   Science
    •   Human Society and its Environment
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    •   Languages
    •   Technology and Applied Studies
    •   Creative Arts
    •   Personal Development, Health and Physical Education

For Stage 5, all students study English, Mathematics, Science, Australian Geography, Australian History and three additional subjects 
each year in Years 9 and 10 from the other Key Learning Areas. These additional subjects include Agriculture, Design & Technology, 
Textiles, Drama, Commerce, French, Music, Visual Arts, PASS and Equi-Skills.

For the Higher School Certificate, English is the only compulsory subject. Students can then select from a range of academic and 
vocational courses covering Mathematics, the Sciences, Business Studies, History, Geography, Design & Technology, Languages, 
Drama, PD/H/PE and Textiles & Design.

In addition students have access to industry-based courses, such as Hospitality and Primary Industries provided by TAFE (VET 
Framework and Non-Framework course) as well as languages through the Open High School. The number of courses available to 
students in Years 11 and 12 has been broadened through NEGS’ participation in a combined schools program with TAS.

A separate Senior Studies Booklet is available on the NEGS website detailing the scope and sequence of learning within each course 
offered for the Higher School Certificate.

Within the Senior School, each Stage is intended to be completed within a two-year period but the flexibility of study patterns can 
be enhanced by undertaking courses in different time periods. Students who are identified as meeting outcomes in a particular 
Stage ahead of time can accelerate and undertake the HSC examination in a course within a shorter time frame. The HSC can also be 
accumulated within a time period longer than two years. Such programs of study require the approval of the Director of Studies and 
the Principal.

2.4  Student Services

Learning Support
NEGS is committed to supporting the learning of individual students. We utilise a range of strategies which will cater for diversity. 
Students with special needs are identified by teachers, parents and peers. They are referred to the Learning Support Teacher for any 
diagnostic testing, and learning strategies are developed in consultation with teaching staff. These strategies are used to develop 
Individual Education Programs which are regularly monitored.

The Learning Support teacher is available to assist with regular classes covering areas such as word attack, subject-specific 
vocabulary, comprehension skills, review skills, listening techniques, organisation and time management. Students are also assessed 
for Special Provisions to assist their performance under formal assessment and examination conditions. 

The provisions include having a reader, having extra time to complete a task and the use of a computer to undertake a task. From 
time to time, students are also referred to outside professionals for further assessment.

Scholars Program
For students with specific academic talents, individual programs are developed. These involve more complex and abstract work in 
the classroom and state and nation-wide competitions. Students have the opportunity to participate in extracurricular competitions 
such as The Da Vinci Decathlon, Tournament of the Minds, Australian Linguistic Competition, Australian Mathematics Trust 
competitions in Informatics and Maths, University competitions in Maths, Science, English, Computing and Geography. 
In years 9 and 10, girls may be selected to undertake the Scholars Program. This provides opportunities for gifted and talented 
students, either individually or in a like-ability group, to undertake a research project, in an area of their choosing and interest, in 
place of one of their elective lines. The aim is to both support and challenge them to pursue excellence through their passions.

Careers
The School is committed to ensuring students make informed decisions regarding career paths beyond the world of secondary 
education. Regular updates are provided through email and year meetings while specialist assistance covers resume writing, visits to 
careers markets, facilitation of work experience, visits by guest speakers, and completing university and college applications. 

International Students / International Exchanges
NEGS has developed a strong commitment to international education. For overseas students, there are two strands to the 
International Program, namely, study towards an Australian qualification and an exchange program focusing on a variety of 
Australian experiences. NEGS has been “home” to students from China, Hong Kong, Taiwan, Macau, Malaysia, Japan, Korea, Thailand 
and Germany. We understand the special needs of students living in a different cultural setting and we value the contributions they 
make to our community.

Mid-term breaks provide an opportunity for many students to visit classmates’ homes. Some go to farms where they enjoy a variety 
of experiences. Holiday home-stays are also organised for students who remain in Australia during holiday periods.
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NEGS also has a well-established exchange program with Kichijo, a ‘sister’ school in Japan. Some Kichijo girls spend one year in 
Australia, while a group visit occurs in July/August each year. Exchange students from other countries are often welcomed.

NEGS is a member of the Round Square Association, which provides access to exchanges in schools within Australia and across the 
world. Currently, the contact person for Round Square is Mr Jake Compton and for International Exchange Programs, Mrs Stephanie 
Thomas.

New England Girls’ School and St John’s Co-Educational Junior School are bound by the provisions of the Education Services for 
Overseas Students (ESOS) Act 2000 and the National Code 2007.

English as a Second Language
It is recommended that international students complete an intensive English course prior to arriving at NEGS. Students for whom 
English is not their first language receive ESL support. International students are assisted in developing the language skills and cultural 
understanding necessary to perform well in the Australian education system. ESL is offered as a subject in Years 11 and 12 when there 
are appropriate number of students.

Students’ English levels are determined using AEAS Testing. These levels describe proficiency in Listening/Speaking, Reading and 
Writing with Level 1 for beginners through to Level 8 for advanced students.

Students need to be at least Level 5 to manage successfully the work presented in Year 11 classes. Students from Years 6 to 10 receive 
intensive English sessions as well as support in specific subject areas. Year 11 and 12 students are able to access assistance during their 
study periods.

2.5  Excursions and Incursions

A range of excursions to community venues for such things as field trips, theatre attendance and careers’ expos, is incorporated into 
learning experiences across all Key Learning Areas. The School also encourages performers, guest speakers and workshop leaders to 
visit the Schoo. Both excursions and incursions are an integral part of the educational program.

2.6 The Library and Resource Centre

The Aytoun Young Resource Centre at NEGS consists of two parts: the Library and the Information and Communication Technologies 
Centre. This represents the scope of literacy in the 21st Century where multifaceted approaches to information retrieval and the 
development of essential literacy standards, are embedded in every aspect of education.

While the architecture and the collections have changed dramatically over time, even from the earliest days the importance of 
literature, research and the pursuit of the highest standards were paramount. Change has been a continuous process but even within 
this there are some core values, which remain unchanged. Students are encouraged to read for enjoyment. As well, all classes from 
Kindergarten to Year 7 have a weekly Library time which follows a developmental program of literature awareness. The information 
skills program is devised in close collaboration with the classroom teacher so that information seeking is relevant to and cumulative 
with the development of knowledge within that curriculum area.

For students from Years 9 - 12 there are many support systems in the Library. Teachers frequently bring their classes to the Library for 
lessons, which involve research (both paper copy and electronic research, using the internet and databases). The Librarian is always 
available as a supplementary teacher on these occasions, working alongside the classroom teacher to assist students in making the 
most of their opportunities in the Library. The Librarian also prepares bookmark bibliographies for curriculum topics to assist in the 
search for information and to ensure a wide coverage of the Library’s resources. As well, there are many opportunities for individual 
attention to a student’s needs during study periods or at the regular open times before school, recess, lunchtime and after school. The 
Library is open from 8.00am - 5.00pm.

Collection development is a key platform, underpinning the provision of literature and information skills programs. This involves the 
provision of exciting and interesting books, a depth in the provision of information material, high quality literature, contemporary 
reference texts and the development of a range of databases. For the student of the 21st century, material has to be current, 
accessible, relevant and appropriate to the various reading levels. There has to be a range of formats, including audiovisual material, to 
suit various learning styles. 

The Library enthusiastically embraces events such as authors’ birthdays, author visits, Library Week and Book Week. These are 
celebrations of the role of books and libraries, but more importantly they allow a promotion of the library in a new light. Students 
are encouraged to enter competitions, join in the activities and enjoy the displays. There are continuous displays of new books and 
featured authors, and students range over these and borrow. The Library aims to foster a comfortable, positive, friendly and efficient 
environment where successful outcomes are expected and student choices are respected. Teaching staff and the Librarians support 
each student for each step on the pathway, ready to help make each stage a successful, enjoyable, productive experience.
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2.7 Textbook Policy

An annual per child Textbook Hire Fee is charged for all students from Years 7 to Year 12. This fee will cover the use of relevant school 
textbooks required for compulsory curriculum subjects. Any workbooks which are required by your child to record relevant school 
subject information will be charged to the family account in the term they are received.

In addition, any specialised texts required to be purchased by your child - this is more specific to Year 12 students - will be charged to 
your account in the term they are received. If text books are damaged or lost the replacement cost will be charged to your account.

Part 3:  Co-Curriculum

The co-curricular program at NEGS is an integral part of the whole school curriculum and provides opportunities for students to 
develop their skills and interests across a broad range of activities. Co-curricular areas include Christian development, sport, the arts, 
debating and public speaking, agriculture, language and other personal interest areas. Activities take place before school, during 
lunch and after school with additional weekend commitments in some areas.

Co-curricular activities allow students to pursue interests outside the classroom setting with students from other years and 
sometimes from other schools. Such activities also provide many performance opportunities for students, and a chance to represent 
the school, for example on the sporting field, in Eisteddfods, at the Sydney and Brisbane Royals, local and regional Shows with the 
Livestock Team or at Equestrian events.

3.1   Junior School

Various sports are offered throughout the school including hockey, soccer, netball and basketball. These allow students to participate 
in local competitions, most of which occur on Saturdays.

Specialist lessons
A wide variety of specialist choices are available, including horse riding, speech and drama, tennis, instrumental music and singing. 
Application forms are available from the Junior School website or from Enrolments. We encourage students to make selections 
based on their interests.

3.2    Senior School

Livestock Team
The Livestock Team is open to all students from Year 4 to Year 12. The Team provides students with the opportunity to enhance self-
confidence and personal development by working with young stock, which are prepared and presented at shows and competitions. 
The Team also provides an excellent basis for students to develop their knowledge of science through the study of animal physiology 
and behaviour, the implications of feeding and housing strategies and the use of technology. The Team also provides a strong social 
network for members and a support base for the junior students as they move into the Senior School.

Christian Development Groups
Christian Development groups cater for those students who wish to explore the Bible and issues of Christian discipleship in a relaxed 
and personal environment. They provide the opportunity for students to ask questions, share experiences, and pray for one another. 
The Chaplain leads prayer and Bible study and is available for individual consultation.

Debating and Public Speaking
Public Speaking and Debating is open to all students from Year 6 and provides the opportunity to increase confidence and ability 
when communicating with large groups of people. Students develop the skill of using language to communicate ideas effectively. 
They also think in ways that are imaginative, interpretive and critical, express ideas with clarity and develop the confidence to 
express themselves and their relationships with others and the world. Students also have the opportunity to enter Public Speaking 
competitions. Each year, Years 6-8 participate in the Tri-Schools Debating Competition in which students are given the opportunity to 
debate against teams from TAS and PLC. Debating is also fostered through the English program throughout the year.

Drama/Musical Productions
School productions are held at NEGS, and include a Junior School Musical, Senior School Musical and Drama Production. The School 
also joins with TAS in combined productions.
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Duke of Edinburgh Awards Scheme
NEGS is a Registered Operator for the Duke of Edinburgh Awards Scheme in New South Wales. The award is open to all students over 
the age of 14 and there is no time limit on its completion. The goal is for participants to set personal goals and implement strategies 
to achieve them at their own pace. The award requires that candidates perform service to the community, learn a new skill, make 
a commitment to a sporting endeavour and undertake a number of expeditions. While the majority of students enrol in the Bronze 
level of the award, a pleasing number from years 10, 11 and 12 decide to take on the requirements for either Silver or Gold.

The expedition phase is testing by nature and design, yet all of the participants enjoy themselves immensely and gain much 
personally from the experience.

Mock Trial 
Mock Trial at NEGS provides students with an introduction to law and court procedures. Students develop their ability and 
confidence in using lateral thinking, imagination, improvisation and research and analytical skills as they prepare for Mock Trials with 
other schools in the region.

Music 
Music is an important part of school life at NEGS. All students are encouraged to involve themselves in whichever activities they are 
able.

Specialist instrumental lessons are available on piano, organ, voice, guitar, saxophone, tuba, euphonium, recorder, flute, oboe, 
clarinet, bassoon, French horn, trumpet, trombone, violin, viola, cello, double bass, orchestral percussion and drum kit. 

Music lessons occur throughout the week on a daily timetable and may occur during lesson time. Senior students (Years 11 and 12) 
must arrange to have their lessons in a study period or during breaks in the school day and they have priority for these time slots. 

Small group tuition is also available on some instruments. 

The Stage 3 and Stage 4 Band Programs occur within class time and students are allocated an instrument after consultation with 
their class Music teacher and the Director of Music. Band instruments are available for hire at discounted rates through the Music 
Department and most families choose to hire instruments before deciding on one to purchase. 

Students taking individual tuition are expected to join an appropriate ensemble as soon as they are able. Most ensembles are open 
to all students, whether they are undertaking tuition or not, and some are auditioned. 

Musical productions are undertaken regularly, the most recent being Narnia and Alice in Wonderland. 

The range of musical ensembles available to the NEGS community varies during the course of the year. They include, but are not 
limited to:

Junior School Choir  (7 - 8)
Senior School Choir  (9 - 12)
Senior Vocal Ensemble  (7 - 12)
K-2 Choir
3-6 Choir
Junior Vocal Ensemble  (3 - 6)
NEGS Handbell Ensemble
NEGS Percussion Ensemble
Stage 3 Band
Stage 4 Band
Senior String Ensemble (7-12)
Senior String Quartet
Saumarez Strings (2-6)
Carol Choir

Students are also involved in many community projects, including NECOM Beginner String and Beginner Woodwind programs, New 
England Singers, Cantilena, Armidale Youth Orchestra, Armidale Youth Training String Orchestra, the Armidale Sinfonia, and Mini 
Singers.

Sport 
Students participate in a number of sports in both the summer and winter seasons. Students may compete in local Armidale 
competitions and the IGSSA (Independent Girls’ Schools Sporting Association) Competition.
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 - Athletics
 Athletics training may be available in the afternoons during Terms 2 and 3, subject to demand. Specialist coaches and PE  
 staff members take the training session. Students compete in the IGSSA competition. Students enjoy participating in the  
 school carnival during Term 2 where participation and fun are the key ingredients.
 
 - Basketball
 Basketball training and games occur on Tuesday or Wednesday afternoons in Terms 2 and 3 and are open to all NEGS  
 students. The activity promotes the sport of basketball and enables students to develop the knowledge, skills and attitudes  
 necessary for successful participation.

 - Cycling
 NEGS owns a set of 15 bikes. Students can join a bicycle club that rides on Monday afternoons depending on numbers/ 
 interest.

 - Fitness Sessions
 Students have the opportunity to attend fitness sessions as a summer sport and in a regular program during the winter  
 season.

 - Hockey
 Hockey training occurs in Terms 2 and 3 after school. Specialist coaches are employed to maximise students’ skills and  
 performance. Students develop their hockey playing skills in readiness for both the local Armidale and IGSSA competitions.  
 Local games usually occur on Saturday with some weeknight games. Participation in the IGSSA competition necessitates two  
 to three trips to Sydney during Term 3.
 
 - Canoeing
 The Hawkesbury Canoe Classic is increasingly popular and NEGS students have the opportunity to participate in this  
 marathon event. The focus of participation is Year 11, with students commencing training in Term 3 before paddling the  
 111km in Term 4.

 - Netball
 Students develop their netball playing skills and tactics for both the local Armidale and IGSSA competitions. Local games are  
 held on Saturday afternoons. Participation in the IGSSA competition necessitates two to three trips to Sydney during the  
 season. Netball training occurs in Terms 2 and 3 after school.

 - Swimming
 Swimming training occurs on Tuesday and Thursday mornings at TAS and provides advanced training for the NEGS   
 Swimming Squad as they prepare for competitions. Extra sessions can be arranged at TAS or the local pool.

 - Target Rifle Club
 The NEGS Target Rifle Club, which is open to students from Years 7 – 12, teaches its members firearm safety, how to use 
 .22 calibre and 7.62mm target rifles and the skills of full-bore target shooting. This sport has a long history in Australia  
 and may be pursued to Commonwealth Games level. The Club trains one weekday afternoon during Terms 3 and 4 
 as well as Sundays during Terms 1 and 2. During the the first half of the year a team prepares for the annual AAGPS   
 Premiership Competition and the Fiona Reynolds All Schools Match in Sydney. The Club regularly attends prize meetings  
 where the girls compete as individuals in their grades.
 
 For further information about how to become a member of this Club and the costs involved, please contact Mr David Rose  
 on (02) 6774 8763 or email rifle.club@negs.nsw.edu.au

 - Tennis
 Tennis Squad training occurs on Wednesday afternoons in Terms 1 and 4 and provides advanced coaching for the NEGS  
 Tennis Squad as they prepare for competitions, particularly the Tildesley Shield tennis competition held in Sydney each year.

 - Mathematics Club
 The Maths Club meets each Friday during the lunch break and students are challenged to think outside the square during  
 extension sessions. In addition, assistance is provided to students who are having difficulty mastering concepts or are  
 behind in their assessment program.

3.3   Specialist (Private) Lessons

Specialist Drama and Speech
Students may choose Speech and Drama at NEGS. This has a history of achieving excellent results in both school-based productions 
and AMEB examinations. 
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These skills lead to greater personal confidence in speech and manners, and an ability to communicate ideas fluently and debate or 
speak in public. Students apply acting techniques to scripts, enhance their improvisational skills, and train in vocal projection and 
experience varying styles of movement on stage.

Lessons for Speech and Drama occur during the week on a daily rotational timetable so that students have their lesson on the same 
day each week but do not miss the same class each time.  Senior students (Years 11 and 12) must arrange to have their lessons in a 
study period or during breaks in the school day and have priority for these time slots.

Examination work (training) is taught up to the examination which is in August. Following this schedule group work is undertaken 
towards an ‘end of year’ performance.

Please see the separate co-curricular forms for details on costs and organisation.

Specialist Riding 
Specialist riding was established at NEGS in 1973. Students may do riding either as part of the academic curriculum, as a co-
curricular option or as a formal sport.

See Part 4, Equestrian Centre, for detailed information.

Specialist Sport
Individual and group lessons are also available for Tennis.
Please see the separate enrolment forms for details on timing and cost.

The School is not involved in the payment of visiting specialist teachers. They will issue their accounts separately to parents. This 
includes accounts for payment of fees for examinations, such as for the Australian Music Examinations Board (AMEB).

Part 4:  Equestrian Centre

4.1  Facilities

Founded in 1973, the NEGS Equestrian Centre currently has two indoor arenas and jumping area, two stable complexes, day yards 
and an agistment area. It incorporates the Zita Denholm Building, which houses the staff office, equipment room, changing facilities, 
classroom and reference library.  Staffed fulltime by Australian Equestrian Federation (EFA) qualified instructors, the Equestrian 
Centre caters for special interests such as showjumping, dressage and eventing, with external instructors available for driving, 
polocrosse, showing specialists and sporting. These are also available to outside clients. Students are graded into ability groups, each 
of which has a specific program.

Students are given the opportunity to compete as often as possible, and the school holds official Dressage Competitions and official 
Horse Trials. The school is also running Twilight Showjumping evenings weekly throughout the year.

The Equestrian Centre owns some horses and leases others. Students are invited to bring their own horses to school, on the 
understanding they have weekly lessons at NEGS with the School Instructors. Primary Industries/Equine students are given first 
preference for the use of paddocks. A student must apply to the Equestrian Manager for permission to bring her own horse.

4.2  Program

The following Olympic disciplines are taught: dressage, showjumping and cross-country. Outside instructors are available for carriage 
driving, sporting and polocrosse.

 Primary Riders (Years K – 5)
 This caters for riders of all levels. It is a practical course focusing on riding and management skills, including instruction on  
 the care and fitting of tack and the importance of grooming. 
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 Horsemanship (Years 6 – 12)
 Open to all students who wish to learn to ride or improve current skills and knowledge. Students have one group or private  
 lesson a week and may ride for pleasure or practise on weekday afternoons until 6.00pm, and on weekends between 12  
 noon and 5.00pm.
 Students compete and take part in displays in the NEGS team whenever possible. 

 Equi-Skills (Year 6 – 12)
 This is an accredited Equestrian Federation of Australia course involving theory and practical sessions. Once completed  
 successfully, riders will be awarded with the EFA Introductory Riding and the EFA Introductory Horse Management   
 Certificates.

 Private Lessons
 These lessons are available in dressage, showjumping and cross-country by organisation with the Equestrian Centre.

 Pony Club
 NEGS began the Pony Club to cater for students who could not attend their own club to gain their certificates, because  
 they are at boarding school. NEGS Pony Club has a rally day once a month, and students are encouraged to sit for their  
 Pony Club Certificates as they progress. The NEGS Pony Club is in Zone 13, which extends from Walcha to Tenterfield.  
 Students are encouraged to train to compete at state level. Pony Club rally days are days of instruction for members of any  
 Pony Club.

 Please see separate enrolment forms for details on cost.

4.3  Operation

Horses are assessed for suitability to each level of riders and a number of horses are restricted to experienced riders. All students are 
assessed into ability groups, 1 – 5. The students are assessed on their all-round ability, flat work and jumping.  If a student progresses 
beyond the ability of the group he/she will go up into the next level. Age is not a criterion.
Some students ride School horses, and some ride their own. Students who have their own horse at school, are responsible entirely 
for the care of their horse. Privately owned horses are housed in pairs in watered paddocks. The school supplies hay, while additional 
feed, vet, saddlery and farrier costs are carried by the owner of the horse. 

Lessons are available to riders outside the School. These are generally on Saturday, though some are run through week days and 
evenings. Visiting instructors have regular clinics in Dressage, Showjumping and Eventing.

See also 5.5 Consent and Indemnity.

The Equestrian Centre is open from 7.30am to 6.30pm on weekdays, 8.00am - 5.00pm Saturdays and Sundays. Students may freely 
ride in these times. Jumping is not permitted unless an instructor is present.

Students must sign in at the Equestrian Centre on arrival for both lessons and free riding.

Part 5:  Pastoral Care, Wellbeing, Health and Safety

5.1  Pastoral care

NEGS has a tradition of holistic pastoral care. We believe that we are in partnership with parents so that our students can make 
healthy, well-informed life decisions appropriate to their ages and circumstances. As a small school community, we are able to give 
personal care within a professional framework.

Within the school there are key personnel who regularly consult as a group and refer matters to do with the social, emotional, 
spiritual, academic or physical wellbeing of our students. You may contact any one of them, or they may initiate contact with you. 
They will respect your privacy and your rights as parents. The Principal is also available to assist you.

The Deputy Principal, is responsible for pastoral care and discipline in the senior school, while the Head of Junior School maintains 
a similar role in St John’s Junior School. In extreme circumstances the Deputy Principal and Principal become involved in discipline 
issues. Class teachers are the first point of contact for all class-related issues. Parents or students who wish to discuss Pastoral Care 
issues should firstly contact their Tutor. For broader issues, the Tutor will liaise with the Year Advisor who will be fully briefed and 
involved at all times. Contact can also be made with the relevant Heads of Departments, especially in areas relating to curriculum. 
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The Head of Boarding is responsible for the day-to-day organisation of boarding, in conjunction with the Deputy Principal. They are 
your first points of contact for boarding matters.

Our Chaplain, is responsible for worship and Christian Studies, and guides our students in Christian living.

The Director of Studies advises students and parents on academic matters. 

5.2 Wellbeing

Senior School
Your daughter will meet with their Tutor on Monday, Wednesday and Friday mornings for roll call, announcements and Wellbeing 
sessions (including identifying and building character strengths). There is also time to work on study techniques, reflect on how the 
student is progressing and identifying areas of concern. All students also have one lesson a fortnight delivered by the Year Advisor 
and tutor teachers, utilising the Wellbeing Program.

Wellbeing Program
The Wellbeing Program at NEGS in the Secondary school is delivered in Tutor Times on Monday and Fridays and also in a fortnightly 
Year Meeting with the Year Advisor and Tutor team.

The Wellbeing Program in St Johns is delivered as a fortnightly lesson as well as being embedded in the daily classroom routine.
The Wellbeing Program  draws on the latest research from what is known as Positive Psychology, that is the psychology of being 
happy, successful, and living life to the full.

One of the key insights of positive psychology is that we get more of what we focus on. This course looks at personal well-being 
from a positive perspective, providing opportunities to consider prudent and considerate behaviour, a healthy lifestyle, and good 
relationships. It does this through a focus on the behaviour we do want rather than on the behaviour we don’t want. In particular it 
allows behaviour to be looked at in the light of the strengths we already possess – and would benefit from using more. Through this 
program we aim to increase the resilience of each student enabling them to  flourish in all areas of their lives.  Its major goal is to 
increase our students’ ability to handle day-to-day problems that are common during adolescence. Our program promotes optimism 
by teaching students to think more realistically and flexibly about the problems they encounter. Our course comprises teaching 
assertiveness, creative brainstorming, decision making, relaxation, and other coping strategies.

Wellbeing at NEGS and St John’s is already strongly embedded in all Junior School classwork, library time, art classes, the Round 
Square Program, activities promoted by the Student Representative Council, in PDHPE classes as well as Equestrian classes. We have 
strong pastoral care with Year advisors supported by tutors. By adding the Educational Domains of the Wellbeing Course, students 
will be further strengthened in their capacity for resilience to cope with the stressors of modern living.

The Wellbeing Program also includes inviting guest speakers specialising in areas of expertise related to areas such as Mental Health, 
Body Image, Cyber safety, Mindfulness and Relationships. We hold an annual Wellbeing Day filled with activities and opportunities to 
further develop healthy and fun approaches to developing Wellbeing.

St John’s Junior School
All Wellbeing lessons in Kindergarten to Year 6 are focused on two main outcomes: To acquaint students with the concept of values 
behaviour in everyday interaction with others in order to build self-worth. For students to recognise and understand their Character 
Strengths and to use their strengths to build resilience.Lessons will be programmed in 40 minute sessions, once per fortnight, with 
the Value, Feeling or Character Strength in focus being incorporated throughout classroom lessons for the two week period. Posters 
will be displayed to visually demonstrate the focus Value or Strengths, with art lessons, literature studies and physical games also 
reflecting the Value or Character Strength.

5.3  Health Centre / Hospital

The school Health Centre is staffed by Registered Nurses (RN), who maintain current registration with the Nursing and Midwifery 
Board of Australia, through the Australian Health Practitioner Regulation Agency. 

The role of the School Nurse and Health Centre is to provide the link between the education system, students, families, the 
community and Health Professionals. 
The School Nurse is responsible for the day to day health of all students including the physical, psychological and emotional and 
spiritual wellbeing.

When a student is injured or is unwell, the school nurse on duty will assess the student and refer to the relevant Health Professionals 
as required. The student may be able to recover from illness or injury at school, but if it is deemed necessary for the student to 
return home to recover, the school nurse will contact the parents/guardian and make arrangements for the student to return 
home. The student’s re-entry to school must be arranged through the Health Centre, with full clearance from the student’s Medical 
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Practitioner.

Health Centre Hours
The School Registered Nurse is on Duty at the Health Centre, Monday to Friday from 7.30am until 4.30pm. If a boarding student is 
unwell and not fit to attend class, she will be admitted to the Health Centre for the day to rest in bed. Her parents will be notified 
and referral to the School doctor arranged if necessary. After Hours, the boarding staff can contact the On-Call nurse as required. The 
Registered Nurse on call can be contacted on the Health Centre mobile number. The Armidale Hospital is for emergencies. 

All medical appointments for boarding students will be made with Dr Wendy Simpson, our school General Practitioner, unless 
otherwise specified.

Medical Care is provided by:
School Registered Nurse
Integral Health Medical Practice
Rusden St Medical Practice
Marsh St Medical Practice
Armidale Hospital in case of emergency
Allied Health Professionals as suited to individual needs

Health Promotion
The Health Centre maintains our school’s accreditation of being an Asthma Friendly School and also Allergy and Risk of Anaphylaxsis 
Awareness and ensures ongoing staff training in both programs. PDHPE Department is responsible for First Aid and CPR training. The 
Health Centre will continue to campaign relevant health issues as appropriate to promoting good health and well being amongst our 
students.

General Practitioner
The NEGS Health Centre is privileged to have the services of Integral Health Medical Practice and Dr Wendy Simpson as the School 
General Practitioner. The Health Centre holds a GP Clinic in the Health Centre with Dr Wendy Simpson each week as required for 
routine appointments, with the aim to reduce loss of school time for the students. All appointments for these clinics are made 
through the Health Centre. Some Students are still in the care of Dr Luke Bookallil at Rusden Street Medical Practice and Dr Heather 
Williams from Marsh Street Medical Practice. At times if urgent, students may be seen by other Doctors in these practices. All new 
students will be referred to Dr Wendy Simpson unless otherwise stated. Students will attend appointments via taxi, leaving from 
and returning to the Health Centre. If able the school nurse will drive students to appointments in a school vehicle, although this is 
not always possible. All efforts are made to attend medical appointments with Year 7 & 8 students, or any student that requests the 
nurse to accompany them. The School Registered Nurse will notify the parent/guardian as soon as possible if a student needs to see 
a Doctor. All expenses are the responsibility of the parent/guardian.

Dentist
All routine dental procedures should be carried out during school holidays. In the case of emergency or circumstance that arises 
that needs attention, students will be referred to Thorne Dental unless parent specifies otherwise. This practice has an out of hours 
emergency service. Parent/Guardian will be notified as soon as possible and are responsible for all costs incurred.

Orthodontist
Orthodontic appointments can be arranged through your local dentist or the School Health Centre The school orthodontist is Dr 
Peter Lewis who has a practice in Sydney and visits Armidale for one week each month. The surgery notifies the School Nurse when 
appointments are scheduled and transport is arranged. Students usually attend these appointments in groups.

Allied Health Professionals
It is desirable that routine Allied Health Appointments i.e. dental, eye checks be attended to during school holidays. In the event of 
ongoing treatment or the need for a referral to the an Allied Health Professional during term time, consultation between the school 
RN, Medical Officer and the Parent/Caregiver will occur to ensure referral to the most suitable provider.

Counselling
In the event a student needs professional counselling, contact will be established through the Health Centre in consultation with 
the General Practitioner (if required) and the Parent/Caregiver. The Health Centre has a comprehensive list of Counsellors and 
Psychologists and will assist with determining the most appropriate provider.

Appointments
Any appointments made by the Health Centre will be recorded on a Appointment Advice Slip the day before and given to the House 
Mother to hand to the student. This slip will also be shown to the Teacher, to excuse the student from class. All Students should 
present to the Health Centre 15 minutes prior to their appointment. Teachers will also be notified of daily appointments through the 
Heath Centre List posted by the Academic Secretary each day.
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Students are to wear full uniform including hat and blazer to all scheduled appointments.
The cost of all medical appointments will be directly invoiced to the Parent/Caregiver.

Accident and Emergency
Emergency treatment will be provided in accordance with the Confidential Medical Consent and Procedure form. Immediate attempts 
will be made by the school to contact the student’s next of kin.

All accidents and injuries sustained in the course of any school related activity, on and off of campus, must be immediately reported to 
the supervising staff member and to the Health Centre. Parents/Caregivers will be contacted by the school as soon as possible and an 
Accident Form must be completed.

Sick Students
The School requests parents/caregivers do not send their child to school if unwell. 
If a day student presents unwell Parents/Caregivers will be contacted to collect their child and organise appropriate treatment (other 
than in the event of an emergency) if deemed necessary by the school Registered Nurse. Boarding Students will be assessed by the 
school nurse and referred to the General Practitioner if necessary. Should your child be absent from school for more than 48 hrs a 
medical certificate is to be supplied to the school.

Immunisation History
Current immunisation records are requested and a part of the information requested on Confidential Medical Consent and Procedure 
Form. It is the parent/guardian’s responsibility to provide the Health Centre with their child’s immunisation history.

The NSW Department of Health’s School Based Immunisation Program is co-ordinated through the Health Centre.
All relevant information will be sent to the year groups involved in the program at the start of each school year. Any questions should be 
directed to the Health Centre.

Parent/Caregivers of non-immunised students will be requested to produce a letter to the Health Centre advising of the student’s non 
immunised status and agreeing to exclude the student from school in the event of an outbreak of a disease that is prevented by the 
child being immunised.

The Health Centre will assist any students traveling overseas as part of a school based exchange/service trip in accessing any necessary 
travel vaccinations. Please refer to our Vaccination Policy - school based overseas travel/exchange.

Medications
NO student should have medication in their possession on school grounds. The Registered Nurse in the health centre must be notified 
of any day student that requires administration of medication during the school day. 

Medications must be administered to any student through the Health Centre during the school day. Out of hours procedures are in 
place for boarding students.

All prescriptions are to be kept in the Health Centre and will be dispensed through Mt View Pharmacy, organised by the school 
Registered Nurse. Students are not permitted to organise the dispensing of their own medication. All costs for medications will be 
charged to the student’s account. All prescribed medications will only be administered from the original container, labelled with the 
students name, dosage and instructions.

Health Centre Communication
The Registered Nurse can be contacted on the Health Centre phone or mobile phone at all times. The Health Centre email is also 
available for communication from parents.

The whiteboard outside the Health Centre will indicate the whereabouts of the Nurse if she is not in the Health Centre, the mobile 
number is also listed so she is able to be contacted. The Registered Nurse on duty will endeavour to notify all staff by email of their 
whereabouts if they leave the Health Centre. Regular items are posted in the school Newsletter, pertaining to relevant news from the 
Health Centre.

Heath Centre Shop Cupboard
The Health Centre stocks a number of personal items for purchase by students if required. 
All items purchased will be charged to the student pupil recovery account. items available include various sanitary products, lip balm, 
personal hygiene products, and throat lozenges. 

First Aid on Excursions
The Health Centre provides teaching staff with a First Aid kit for all school excursions.
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INCIDENTS REQUIRING EMERGENCY ACTION
In the event of an accident involving a student or any member of the NEGS community, the supervising adult/staff will assess the 
situation within the boundaries of their ability and act according to school procedure. 

First Aid is to be initiated immediately as required and the Health Centre is to be contacted. If in doubt call 000 and ask for an 
ambulance. The school will endeavour to have all staff trained in First Aid.

In the event of a minor injury/accident:

Apply appropriate first aid treatment, as able and contact the Health Centre immediately. Further treatment will be organised as 
required.

In the event of a major/serious injury/accident: 

The supervising adult/staff member will be in charge of the scene and responsible for the injured student/s until the Health Centre 
Nurse arrives.

Call 000 and ask for an ambulance and/or other emergency services required.

• Apply First Aid as able
• Contact the Health Centre
• Secure the environment to the best of your ability, enlisting the help of other adults present
• The supervising adult/staff must remain with the injured person/persons until relieved by Health Centre Nurse
• The Health Centre Nurse will accompany injured person/persons to the hospital if needed
• Notify the Principal or Deputy Principal
• Parent/Guardian to be notified by the Principal or Deputy Principal
• School medical record will be made available to treating Health Professionals.
• Accident/Incident form to be completed by the Supervising Adult/Staff and witnesses
• Workcover are to be notified if the accident involves a staff member on duty
• If the accident involved a school structure or school equipment, the item is to be isolated until declared safe or   
 removed.

5.4  Aerosols and Pump Packs

Aerosols and pump packs are not permitted within the school. Use of these within confined spaces such as locker rooms, bedrooms 
and change rooms causes extreme discomfort to students with allergies. Students should use roll-on or stick deodorants.

Aerosols and pump packs are frequently the reason for fire alarms being activated. Should they be the reason for such an activation the 
family will be billed for the call out by the fire brigade (current cost is $1,000.00 - call out).

5.5  Consent and Indemnity

A permission and indemnity form is required for all excursions requiring overnight stays away from the School. The Permission Form 
asks Parents/Guardians to provide information about medical conditions and present medication. Students will not be allowed to 
attend the activity/excursion without the Permission Form having been signed.

The School Board has also determined that student participation in major excursions (e.g. the Fiji Pilgrimage) will only occur if the 
family’s financial payments are up to date.

5.6  Risk warnings

Risk Warning under Section 5M of the Civil Liability Act 2002 on Behalf of New England Girls’ School, AHIGS and IPSHA:

Sporting Activities
New England Girls’ School organises many individual and team sporting activities during the course of a year. Some of these are 
organised in conjunction with the Association of Heads of Independent Girls’ Schools NSW (AHIGS) and some with the Independent 
Primary School Heads’ Association of Australia NSW (IPSHA). Students participating in these sporting activities take part in practice and 
in competitions.
New England Girls’ School, AHIGS and IPSHA expect students to take responsibility for their own safety by wearing compulsory 
safety equipment, by thinking carefully about the use of safety equipment that is highly recommended and by behaving in a safe and 
responsible manner towards team members, opponents, spectators, officials, property and grounds.



22 NEGS FAMILY HANDBOOK

While New England Girls’ School, AHIGS and IPSHA take measures to make the sporting activities as safe as possible for participants, 
there is a risk that students can be injured and suffer loss (including financial loss) and damage as a result of their participation in 
these sporting activities, whether at training or in actual events.

Injury can occur while the student is engaging in or watching a sporting activity, or travelling to and from the event. The injury may 
result from a student’s actions, the actions of others or equipment failure. On some occasions, an injury can be serious (such as torn 
ligaments, dislocations, back injuries, concussion or broken bones). In very rare cases an injury can be life threatening or result in 
permanent disability. If a student has a pre-existing injury, participating in a sporting activity could result in an exacerbation of that 
injury.

Students could also suffer loss as a result of their personal property being lost, stolen, damaged or destroyed.

Risk Warning Under Section 5M of the Civil Liability Act 2002 issued on behalf of New England Girls’ School and AHIGS: 

Non-Sporting Activities
New England Girls’ School organises many activities such as debating, mock trial, orchestra, choir, during the course of a year. 
Students participating in these activities take part in practice and in competitions.

The Association of Heads of Independent Girls’ Schools NSW (AHIGS) administers and convenes inter - school activities (such as 
Archdale Debating and Festival of Speech) in which many students, including students of this school, may participate.

While New England Girls’ School and AHIGS take measures to make the activities as safe as possible for participants, there is a risk 
that students can be injured and suffer loss (including financial loss) and damage as a result of their participation in these activities, 
whether at practice or in actual events.

Injury can occur while the student is engaging in or watching an activity, or travelling to and from the event. The injury may result 
from a student’s actions, the actions of others or equipment failure. In very rare cases the injury can be life threatening or result in 
permanent disability.
Students could also suffer loss as a result of their personal property being lost, stolen, damaged or destroyed.

5.7  Sunsafe Guidelines

NEGS recognises the importance of sun protection for students and staff. We work with parents to educate and encourage students 
to adopt sunsafe practices. Sun safety is taught as an important component of the Personal Development, Health and Physical 
Education curriculum to provide students with the knowledge, attitudes and behavioural skills required for skin cancer protection. 
Supportive families are an integral part of our education program in preventing skin caner.

The following strategies are in place at NEGS:
 •  Skin cancer prevention is a component of the PD/H/PE curriculum;
 •  Sunscreen is available for all student engaging in aquatic activities;
 •  Students and Staff who participate in outdoor activities (including Sport, Physical Education, Field Trips,  
  Excursions and Camps) are required to wear a hat, preferably broad brimmed.
 •  Students are encouraged to wear sunglasses outdoors which meet the Australian Standard 1067 (sun  
  protection factor of 97%) for UV protection of the eyes.
 • Students are encouraged to use sunscreen and lip screen for all outdoor activities. Sp 30+ broadband  
  water-resistant sunscreen is recommended.
 • Physical Education lessons are scheduled for indoors whenever possible during times of peak UV 
radiation.
 • Students are encouraged to use shade areas whenever possible.
 • Students are encouraged to take water to class to prevent dehydration.

5.8  Workplace Health and Safety

The School places a high priority on safety.

The School has an Workplace Health and Safety Committee (WHS) which regularly reviews practices in order to secure the safest 
possible environment for all students, staff and visitors. Students are required to conduct themselves in a safe manner at all times 
and obey precisely all directions of appropriate staff as communicated by written or verbal notice. Students are advised of safety 
requirements. Every member of the School Community is encouraged to be aware of WHS issues and to report any perceived or real 
deficiencies they may come across. 
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5.9  Drug Policy

1. Introduction
1.1. Drug use and drug abuse are facts of life in Western society. Adults and young people may use and abuse drugs 
for a number of reasons, with a range of complex causes and varied consequences. In the past, some strategies have been 
applied such as the “Just say No” policy, but with minimal impact.

 1.2. Unfortunately, drug use is not going to disappear. It will continue to have an ever-increasing impact on educational 
institutions. New England Girls’ School (NEGS) recognises that its students will in all likelihood be exposed to drugs at some 
time in their lives and it recognises the need to equip the students with the knowledge, skills and strategies to handle 
this exposure. Drug abuse impinges on students and schools in many ways: from physical effects on individuals, effects on 
their social interactions, academic and creative performance, to issues surrounding possession of and dealing in drugs. 
Therefore, in view of this, and in light of the School’s responsibilities to families and the wider community, it has created 
this School Drug Policy.

1.3. The School recognises that there are a variety of factors shaping students’ attitudes and lives outside the School. 
This Policy has been established in recognition of an existing community problem which the School is willing to confront in 
partnership with other responsible caring people and agencies.

1.4. This policy has been discussed with NEGS staff and students and has been approved by the School Board.

1.5. The Policy is based upon the following principles:
1.5.1. that alcohol and nicotine are the major causes of drug-related harm;
1.5.2. that the harm minimisation approach adopted by State and Federal governments in Australia is effective;
1.5.3. that drug use occurs along a continuum ranging from non-use, experimentation, occasional/ situational  
 use, habitual and intensive use. Some young people use drugs for the pursuit of pleasure, others for self- 
 medication to reduce psychological pain or suffering;
1.5.4. that there is a need for a standardised approach to drug education and welfare procedures to be   
 maintained across year levels;
1.5.5. that there is a need to ensure that the School staff will implement this Policy with care and support for  
 students;
1.5.6. that there exists a drug program within the existing PDHPE curriculum;
1.5.7. that this Policy will have consequences for the whole School community, including students, teachers, and  
 parents/ guardians; and
1.5.8. that there will need to be a regular evaluation of the outcomes of this policy.

2. Applications and definitions
2.1. This Policy applies to School students at all times when on School premises. It also applies to students not on 
School premises, where any impact upon the reputation of the School and/or the students’ performance may occur. It also 
applies to students when not on School premises, but under the care of the School.

2.2. For the purpose of this Policy, a drug is defined as:
Any substance, with the exception of food and water, which, when taken in to the body, alters its function physically and/
or psychologically. This includes all drugs of addiction or dependence, such as analgesics, alcohol, tobacco, cocaine, heroin, 
cannabis, steroids, amphetamines, as well as solvents which may be inhaled, such as glue and petrol.

Unless the context indicates otherwise, this definition shall apply throughout the Policy.

3. Reasons for School Drug Policy
This drug policy has been established to:

• Publish guidelines that are relevant to the School;
• Address prevention, intervention and sanctions in regard to drug use;
• Be consistent with State and Federal laws; and
• Provide for ongoing student educational programs.

4. Harm Minimisation
Harm minimisation takes into account the relationships between people, their drug use and the environment in which their drug 
use occurs. A harm minimisation approach supports targeted strategies designed to have maximum impact in reducing negative 
effects of drug use. Outcomes may include abstinence or prevention of drug use, reduced or controlled use, safer administration or 
reduction of the harmful consequences of drug use for the community. These specific aspects of the Policy are set out below.
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4.1. Prevention

4.1.1. The School’s major objective is education. Our curriculum in PD/H/PE addresses many issues related to drug use – 
in particular, the following:

a) Accurate information about legal and illegal drugs as defined in Section 2 of this Policy, which focus on  
 benefits as well as risks.
b) Personal drug use in which risk-taking is examined in a non-judgemental manner. This approach   
 acknowledges that many young people will use drugs, including tobacco and alcohol, at some stage in  
 their lives. However, through appropriate drug education strategies, they will acquire the knowledge to  
 make informed decisions about drug use and be able to minimise any harmful effects associated with it.
c) Attitudes in which stereotypes and myths are challenged.
d) Harm minimisation as a form of education that includes information and knowledge about drug usage as  
 well as opposition to it.
e) The law and drugs, which includes an examination of the law, its rules and legal rights.
f) Giving and receiving help, which focuses on skills to help both oneself and others.
g) Community action, which allows students to explore responses to drug use in the local and national  
 environments.
h) Opportunities to raise awareness of the issues with parents and other members of the community will  
 periodically be made available.

4.1.2. Appropriate prescribed drug use needs to be monitored with parental, Health Centre and Boarding Staff support. 
The School should be notified about any prescribed medication to be taken on School premises.

4.1.3. All members of the School community, including staff, students and parents, have a responsibility to discourage the 
use of all drugs which are detrimental to health and well-being.

4.2. Intervention
4.2.1. The intervention procedure is designed to address incidents of drug use in a way which is in the best 
interest of all parties, while at the same time, conforming to legal requirements.

4.2.2. The School will not permit students, while under School supervision to:
(a) Smoke tobacco;
(b) Store, consume or be under the influence of alcoholic beverages;
(c) Deliberately inhale solvents;
(d) Possess drug-related equipment such as syringes (unless prescribed for medical reasons and with  
 the knowledge of the School staff), bongs or pipes;
(e) Possess, use, or be under the influence of drugs prohibited in accordance with New South Wales  
 or Commonwealth law; or
(f) Be under the influence of drugs, except for medical reasons.

These prohibitions apply on any School excursion or other organised function (e.g. dinner or social function).

4.2.3. Irrespective of what individuals may think or feel, the law regarding the SALE or POSSESSION of illegal 
drugs is clear, and penalties are provided for the prosecution of offenders.

Should the Principal believe that there are reasonable grounds for suspicion of drug use or possession, he/she 
may, in the presence of the student and another teacher, search personal property. If unlawful substances are 
found, the Board, parents and police will be notified of the situation within 24 hours.

4.2.4. Any information provided or discovered will be treated confidentially until a thorough investigation has 
been completed, at which time it may be deemed necessary to reveal such information.

4.3. Implementation
4.3.1. In the case of student use, possession or intention to supply drugs on the School property, the sanctions 
listed in Section 5 will be closely adhered to by the Principal. A letter stating the circumstances will be sent to the 
student and parents concerned. A report will also be forwarded to the School Board informing them of the action 
taken.

4.3.2. The School has established a check-list of short-term actions to be taken by staff on discovery of drug use, 
including, for example, establishing lines of communication amongst concerned people.
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4.3.3. In the event of a student appearing to be under the influence of a drug or drugs, the School 
administration may seek medical advice.
4.3.4. The School will attempt to notify parents/ guardians before referral to medical agencies or as soon as 
possible thereafter.

4.4. Sanctions
4.4.1. Sanctions are the actions that will be taken when any student infringes this Policy. Any such sanctions taken will 
be designed with prime consideration for the emotional and physical health and welfare of the students of the School. 
All sanctions will be applied at the discretion of the Principal in consultation with relevant staff members and, where 
necessary, the School Board.

5. School Protocol on Alcohol, Tobacco, Solvents and Illegal Drugs

5.1. Alcohol
5.1.1. The consumption of alcohol is permitted on School premises only in prescribed circumstances. It is not permitted 
for students to consume alcohol on School premises.

5.1.2. Students found drinking or in possession of alcohol, or supplying alcohol to other students in any School 
environment will be liable to a range of sanctions dependent on the circumstances, including whether or not previous 
offences have been recorded. The sanctions may include the following: 

a) removal of privileges for a period of time
b) community service around the School
c) loss of any office held
d) a fine (the money to be donated to charity)
e) suspension from school following consultation with parents; and/or
f) expulsion if the offence is repeated or if its severity is such as to warrant expulsion. 

5.1.3. At any School function where it is proposed that alcohol be served, the School Board shall require those involved 
in functions to abide by the following conditions. The function organiser is responsible for ensuring that all the following 
conditions are observed:

a) a choice of beverage is to be available for those attending, including an ample supply of non-alcoholic  
 beverages;
b) all drinks are to be served in a suitable environment, by responsible persons who possess a RSA   
 accreditation;
c) no student is to serve or to be served alcohol;
d) any person behaving objectionably will be required to leave the premises; and
e) any other conditions determined by the Principal.

5.1.4. A Liquor License must be obtained from the Liquor Control Commission whenever a charge is made for admission. 
This is the responsibility of the body hosting the function.

5.2. Tobacco
5.2.1. The School is a smoke-free School. Smoking of tobacco in any form is not permitted on NEGS’ premises by 
students, teachers, parents, or any members of the public. Students found smoking or supplying tobacco to other students 
in any School environment will be liable to a range of sanctions dependent on the circumstances, including whether or not 
previous offences have been recorded. The sanctions may include the following:

a) removal of privileges for a period of time;
b) community service around the School;
c) loss of any office held;
d) a fine (the money to be donated to charity);
e) suspension following consultation with parents; and/or
f) expulsion may follow repeated offences.

5.3. Solvents

5.3.1. Solvent abuse, sometimes referred to as “glue sniffing”, is the use of any solvent for other than its primary 
purpose, particularly for the achievement of a state of altered awareness. Students will be liable to a range of sanctions 
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dependent on the circumstances, including whether or not previous offences have been recorded. The sanctions may 
include the following:

a) informing and consulting parents;
b) notifying police;
c) immediate suspension (the length of suspension will be determined by the Principal in consultation with  
 relevant staff);
d) referral for counselling to a psychologist or counsellor (at the expense of the student’s parent(s));
e) a “2nd Chance Option”, whereby the student will be referred for counselling to a psychologist or   
 counsellor together with a mandatory requirement for the student to undergo random drug testing  
 (blood and/or urine) at any time during the School year at the discretion of the Principal (all at the  
 expense of the student’s parent(s));
f) community service;
g) other actions deemed appropriate by the Principal and Board; or
h) expulsion, particularly in the case of a repeated offence.

5.4. Illegal Drugs
5.4.1. The possession and/or supply of illegal drugs is an offence and is against the law. The School will view either 
offence as a very serious matter.

5.4.2. Any student found supplying illegal drugs is committing an offence against the law. The Principal will inform the 
Board, parents and police, and the student will be expelled.

5.4.3. Any student found in possession of illegal drugs in any part of the School environment will be liable to a range of 
sanctions dependent on the circumstances, including whether or not previous offences have been recorded. The sanctions 
may include the following:

a) informing and consulting parents;
b) notifying police;
c) immediate suspension (the length of suspension will be determined by the Principal in consultation with  
 relevant staff);
d) referral for counselling to a psychologist or counsellor (at the expense of the student’s parents(s));
e) a “2nd Chance Option”, whereby the student will be referred for counselling to a psychologist or   
 counsellor together with a mandatory requirement for the student to undergo random drug testing  
 (blood and/or urine) at any time during the School year at the discretion of the Principal or Deputy  
 Principal or nominated representative (all at the expense of the student’s parent(s));
f) community service;
g) other actions deemed appropriate by the Principal and Board; or
h) expulsion, particularly in the case of a repeated offence.

5.5  Guide to safe partying  
These guidelines were compiled by members of New England Girls’ School, The Armidale School and PLC Armidale, in 
keeping with the spirit of the three schools’ mission statements.

Introduction
From time to time, parents seek information and advice about managing parties or gatherings. There are considerable 
differences between families regarding what is thought to be appropriate at different stages of a student’s development. 
The different expectations of teenagers and parents can create problems when managing parties and gatherings. A 
balanced social life is the ideal outcome for adolescents.

It is important that parents get to know their children’s friends, and where possible, their parents.
Co-operation between families enables parents to feel comfortable when clarifying arrangements and helps to avoid 
misunderstandings about standards.

Careful planning is essential for a successful party or gathering. Some of these suggestions may seem extreme, but these 
guidelines attempt to cover some of the problems other parents have experienced. Be aware that the larger the party or 
gathering, the greater the risk of problems.

The application of these guidelines, while not exhaustive, will vary according to the circumstances in which the gatherings 
take place.
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New England Girls’ School, The Armidale School and PLC Armidale do not condone underage drinking or smoking nor the 
use of illegal drugs.

Our schools do not consider the serving of alcohol at parties to school-age people to be appropriate or wise.

The guidelines on alcohol, smoking and illegal drugs are based on the Harm Minimisation approach.

New England Girls’ School, The Armidale School and PLC Armidale do not accept responsibility for any injury, loss or 
damage suffered by a person arising out of, or as a result of the use of these guidelines, or any error in or omission from 
them.

Hosting a party
Legal Considerations

 • Parents have a duty of care to teenagers under their supervision attending at their residence  
  whether for a party or any other purpose.
 • Parents are at risk of claims for damages if they fail to provide adequate adult supervision of  
  minors and injury results.
 • Although supplying liquor to minors in a residence is not an offence, it would be wrong to do so  
  without the knowledge and prior consent of their parents.
 • Where the venue is not a residence, it can be an offence to supply liquor to minors.
 • It is wise to inform the local police of the address at which the party is to be held and invite a  
  drive-by during the course of the evening.
 • It is wise to obtain advice from the local police as to whether the proposed venue is located in 
  a suburb or neighbourhood where there have been reports of forced intrusion or gatecrashing  
  and to obtain advice on appropriate precautions.
 • It is wise to check the public-liability component of your home insurance before agreeing to hold  
  a party or gathering.

Invitations
 • Make sure that invitations to private parties or gatherings are personal and in writing.
 • Individualise and number the invitations – avoid those that can be photocopied, faxed, emailed  
  or put on the internet.
 • Group invitations are not advisable.
 • Decide whether or not partners should be invited. If so, both individuals could be named on the  
  invitation.
 • Give specific start and finish times appropriate for the age group.
 • Consider the size of your function and how you will adequately supervise guests.
 •  Mail invitations.
 • RSVPs are essential for compiling a list of those expected to attend (provide date and phone  
  number).

Security
 • Provide only one entry/exit point. There should be a responsible person at the door at all times.  
  Invitations should be checked on arrival.
 • Be mindful of security of personal possessions and property – extra adults to assist with   
  supervision may be required.
 •  It is recommended that all bags be stored in one area and supervised by adults.
 • Consider hiring a professional security service.
 • Find out beforehand which guests are being collected by parents and which require taxis.
 •  It is essential for supervising adults to circulate frequently and keep focus on the young people.

Drinks including Alcohol (see legal considerations)
 •  Supply plenty of soft drinks and water.
 •  Consider age of guests, size of group and knowledge of your teenager’s friends when deciding  
  whether or not to allow alcohol.
 •  If you decide to allow alcohol, it is preferable for the host to supply it in order to maintain some  
  control on the type and quantity.
 • If alcohol is provided, it is important that this is mentioned on the invitation. Parents of under- 
  aged guests need to be aware of this.
 • If BYO, place strict limit on quantity and type brought by each guest, and be aware that this is  
  extremely difficult to control.
 •  Whether alcohol is BYO or supplied, have a reasonable adult control the distribution at all times.
 •  Ensure substantial food is offered when alcohol is served.
 • Be vigilant in monitoring consumption of alcohol to avoid any problems caused by drunkenness.
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 •  Be alert to the possibility of interference with pre-poured drinks: whenever possible drinks  
  should be provided or poured in the presence of the user from a freshly opened container.
 •  Avoid glass containers.

Smoking (see legal consideration)
 • Consider whether or not cigarette smoking should be discouraged or forbidden. The hazards to  
  health are well known.

Illegal Drugs (see legal considerations)
 • Take particular care and vigilance to prevent situations where illegal drugs may be used, and be  
  alert to changes in behaviour.
 • Drugs and alcohol combined are particularly harmful and can lead to inappropriate and   
  dangerous behaviour.

Entertainment
 •  Check with the local council to see if there are any by-laws controlling volume of music, general  
  noise and time restrictions.
 •  Notify neighbours about the party or gathering, including start and finish times, to reduce the  
  likelihood of any complaints.
 • Be aware of age-appropriateness of entertainment provided, including restricted viewing  
  guidelines of any videos/DVDs being shown.

Behaviour
 •  Consider the standards of behaviour you expect and stand firm about these expectations.
 • Consider how to deal with a situation where a guest is behaving inappropriately (eg.call parents,  
  isolate from main party or gathering, call Police).
 • If an uncontrollable situation develops don’t hesitate to call the Police.
 •  If a guest is unwell, drunk, vomiting, etc. contact the parents immediately. If the parents   
  are unavailable, have contingency plans (e.g. observe guest constantly or ring for an ambulance  
  or medical assistance). Alcohol and/or other substances consumed by young people can pose a  
  great risk.

Ending the Party or Gathering
 • If alcohol is available to your guests, ensure that the supply ceases at least 45 minutes before the  
  designated finishing time.
 • At the designated finishing time, stop the music.
 •  Parents should supervise the departure to avoid their guests congregating in the street.
 • Preferably guests should only leave when transport is available.

Mobile Phones
Whilst mobile phones are useful for personal security, be aware that they are a very effective means for young people to 
communicate with others at different parties or gatherings to ascertain “where the action is”, leading to potentially difficult 
situations. It is essential for parents to be able to have telephone contact with a responsible parent at the party venue. 

Attending a party or gathering
Parents should telephone the host parent regarding:
 • Whether parents will be present at all times.
 •  Precise start and finishing times.
 •  Whether alcohol is to be served.
 •  Transport arrangements.
 •  Their contact phone number for the duration of the party or gathering.
 •  Any other concerns.

Discuss with your child how she can manage social pressures and potential problems. 
Strategies may include:
 • That she has a safe way to leave the party or gathering at any time.
 •  That she can contact you at any time.
 •  Advise your daughter against joining carloads of young people.
 •  Offer to pick her up.
 •  Discuss ways to avoid violent and threatening situations.
 •   Ask her to let you know of any change to her plans.
 •   Advise her to always get her own drinks and not to leave drinks unattended.
 •   If she intends to consume alcohol, set an agreed limit to her drinking.
 •   She should eat before leaving home, and, if consuming alcohol, space her drinks with non- 
  alcoholic drinks & food.
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 •   If collecting your teenager, pre-arrange a pick up time.

After Parties
  Although “After Parties” are not endorsed, encouraged, or organised by the schools, they have become 
popular events organised by students and/or parents after some major school functions.

 •  Parents should realise that “After Parties” are not an excuse to play by a different set of rules.
 •  “After Parties” are often a cause for concern. For the safety of your daughter it is important that  
  all of the above guidelines still apply.

5.6  NEGS Privacy Policy
Your privacy is important. This Privacy Policy sets out how the School uses and manages personal information provided to 
or collected by it.

The School is bound by the Australian Privacy Principles contained in the Commonwealth Privacy Act. In relation to health 
records, the School is also bound by the New South Wales Privacy Principles which are contained in the Health Records and 
Information Privacy Act 2002 (Health Records Act).

The School may, from time to time, review and update this Privacy Policy to take account of new laws and technology, 
changes to schools’ operations and practices and to make sure it remains appropriate to the changing school environment.

What kinds of personal information does the School collect and how does the School collect it?
The type of information the School collects and holds includes (but is not limited to) personal information, including health 
and other sensitive information, about:

• pupils and parents and/or guardians (‘Parents’) before, during and after the course of a pupil’s enrolment  
 at the School;
• job applicants, staff members, volunteers and contractors; and
• other people who come into contact with the School.

Personal Information you provide: The School will generally collect personal information held about an individual by way of 
forms filled out by parents, pupils or staff, face-to-face meetings and interviews, emails and telephone calls. On occasions 
people other than parents, pupils and staff provide personal information.

Personal Information provided by other people: In some circumstances the School may be provided with personal 
information about an individual from a third party, for example a report provided by a medical professional or a reference 
from another school.

Exception in relation to employee records: Under the Privacy Act and the New South Wales Health Records and Information 
Privacy Act 2002, the Australian Privacy Principles (and Health Privacy Principles) do not apply to an employee record. As a 
result, this Privacy Policy does not apply to the School’s treatment of an employee record, where the treatment is directly 
related to a current or former employment relationship between the School and employee.

How will the School use the personal information you provide?
The School will use personal information it collects from you for the primary purpose of collection, and for such other 
secondary purposes that are related to the primary purpose of collection and reasonably expected, or to which you have 
consented.

Pupils and Parents: In relation to personal information of pupils and Parents, the School’s primary purpose of collection is 
to enable the School to provide schooling for the pupil. This includes satisfying the needs of Parents, the needs of the pupil 
and the needs of the School throughout the whole period the pupil is enrolled at the School.

The purposes for which the School uses personal information of pupils and Parents include:
• to keep Parents informed about matters related to their child’s schooling, through correspondence,  
 newsletters and magazines;
• day-to-day administration;
• looking after pupils’ educational, social and medical wellbeing;
• seeking donations and marketing for the School;
• to satisfy the School’s legal obligations and allow the School to discharge its duty of care. 

In some cases where the School requests personal information about a pupil or Parent, if the information requested is not 
obtained, the School may not be able to enrol or continue the enrolment of the pupil or permit the pupil to take part in a 
particular activity.



30 NEGS FAMILY HANDBOOK

Job applicants, staff members and contractors: In relation to personal information of job applicants, staff members and 
contractors, the School’s primary purpose of collection is to assess and (if successful) to engage the applicant, staff member 
or contractor, as the case may be.

The purposes for which the School uses personal information of job applicants, staff members and contractors include:
• in administering the individual’s employment or contract, as the case may be;
• for insurance purposes;
• in seeking donations and marketing for the School;
• to satisfy the School’s legal obligations, for example, in relation to child protection legislation.

Volunteers: The School also obtains personal information about volunteers who assist the School in its functions or conduct 
associated activities, such as the P&F and the Old Girls’ Union, to enable the School and the volunteers to work together.

Marketing and fundraising: The School treats marketing and seeking donations for the future growth and development 
of the School as an important part of ensuring that the School continues to be a quality learning environment in which 
both pupils and staff thrive. Personal information held by the School may be disclosed to organisations that assist in the 
School’s fundraising, for example, the School’s Foundation or alumni organisation or, on occasions, external fundraising 
organisations.

Parents, staff, contractors and other members of the wider School community may from time to time receive fundraising 
information. School publications, such as newsletters and magazines, which include personal information, may be used for 
marketing purposes.

Who might the School disclose personal information to and store your information with?
The School may disclose personal information, including sensitive information, held about an individual to:

• another school;
• government departments;
• medical practitioners;
• people providing services to the School, including specialist visiting teachers and sports coaches;
• recipients of School publications, such as newsletters and magazines;
• Parents;
• anyone you authorise the School to disclose information to; and
• anyone to whom we are required to disclose the information to by law. 

Sending information overseas: The School may disclose personal information about an individual to overseas recipients, 
for instance, to facilitate a school exchange. However, the School will not send personal information about an individual 
outside Australia without:

• obtaining the consent of the individual (in some cases this consent will be implied); or
• otherwise complying with the Australian Privacy Principles or other applicable privacy legislation. 

The School may also store personal information in the ‘cloud’ which may mean that it resides on servers which are situated 
outside Australia.

How does the School treat sensitive information?
In referring to ‘sensitive information’, the School means information relating to a person’s racial or ethnic origin, political 
opinions, religion, trade union or other professional or trade association membership, philosophical beliefs, sexual 
orientation or practices or criminal record, that is also personal information; health information and biometric information 
about an individual. Sensitive information will be used and disclosed only for the purpose for which it was provided or a 
directly related secondary purpose, unless you agree otherwise, or the use or disclosure of the sensitive information is 
allowed by law. 

Management and security of personal information
The School’s staff are required to respect the confidentiality of pupils’ and Parents’ personal information and the privacy of 
individuals.

The School has in place steps to protect the personal information the School holds from misuse, interference and loss, 
unauthorised access, modification or disclosure by use of various methods including locked storage of paper records and 
password access rights to computerised records

Access and correction of personal information
Under the Commonwealth Privacy Act and the Health Records Act, an individual has the right to obtain access to any 
personal information which the School holds about them and to advise the School of any perceived inaccuracy. Pupils will 
generally have access and update their personal information through their Parents, but older pupils may seek access and 
correction themselves. There are some exceptions to these rights set out in the applicable legislation.
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To make a request to access or update any personal information the School holds about you or your child, please contact 
the School Principal in writing. The School may require you to verify your identity and specify what information you require. 
The School may charge a fee to cover the cost of verifying your application and locating, retrieving, reviewing and copying 
any material requested. If the information sought is extensive, the School will advise the likely cost in advance. If we cannot 
provide you with access to that information, we will provide you with written notice explaining the reasons for refusal.

Consent and rights of access to the personal information of pupils
The School respects every Parent’s right to make decisions concerning their child’s education. 

Generally, the School will refer any requests for consent and notices in relation to the personal information of a pupil to 
the pupil’s Parents. The School will treat consent given by Parents as consent given on behalf of the pupil, and notice to 
Parents will act as notice given to the pupil. As mentioned above, parents may seek access to personal information held by 
the School about them or their child by contacting the School Principal. However, there will be occasions when access is 
denied. Such occasions would include where release of the information would have an unreasonable impact on the privacy 
of others, or where the release may result in a breach of the School’s duty of care to the pupil.

The School may, at its discretion, on the request of a pupil grant that pupil access to information held by the School about 
them, or allow a pupil to give or withhold consent to the use of their personal information, independently of their Parents. 
This would normally be done only when the maturity of the pupil and/or the pupil’s personal circumstances so warranted.

Enquiries
If you would like further information about the way the School manages the personal information it holds, or wish to 
complain that you believe that the School has breached the Australian Privacy Principals please contact the School 
Principal. The School will investigate any complaint and will notify you of the making of a decision in relation to your 
complaint as soon as is practicable after it has been made.

5.12  Code of Conduct for the Care and Protection of Children

1. Preamble
The care and protection of children according to the parameters set out in NSW legislation is both complex and sensitive. In 
particular, the 2004 amendments to the child protection legislation required agencies to develop a Code of Conduct which 
will apply to its employees.

This Code of Conduct has been formulated to identify to staff of this School the type of conduct that is required of them in 
the way they deal with children in the performance of their duties. It is also intended to provide practical assistance for staff 
members if they encounter ethical problems.

The following framework complements the 2009 policy statement titled, “Code of Conduct – Staff”.

2. The Legislative Context
Everyone who is concerned in a professional capacity with the care and protection of children needs to have a clear 
understanding of the essential elements of the law as it applies to the care and protection of children.

Legislation in NSW relating to the care and protection of children is currently contained in the following Acts of Parliament:

• Children and Young Persons (Care and Protection) Act 1998
• Children and Young Persons (Care and Protection) Act 2000
• Commission for Children and Young People Act 1998
• Commission for Children and Young People Regulation 2009
• Ombudsman Act 1974 (Part 3A)

3. Duty of Care and Legal Liability
Staff can be deemed legally liable if they have been negligent in relation to their responsibilities under the legislation as it 
pertains to the care and protection of children.

Generally speaking, a person owes a duty not to injure another as a result of his or her own negligent act or omission. The 
duty does not usually extend to the taking of steps to prevent injury where one has not caused or contributed to the risk 
giving rise to the injury.

There exists, however, special duty relationships between some members of our society which give rise to more onerous 
duties of care. The relationship between teacher and student is one of these.
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The general law of negligence provides that a person may be negligent if:

• S/he owes a duty of care to the person injured, that is, the standard judged reasonable in all of the   
circumstances, and
• S/he did not carry out that duty to the legal standard required; and
• The person suffered damage as a result of the failure to observe the duty of care.

With regard to care and protection the following general principles apply:

• Staff must take reasonable care to ensure that their students are not harmed. They have a duty to protect   
their students against foreseeable risks of personal injury or harm.
• The standard of care is that of a reasonably prudent parent. The degree of care depends on such factors   
as the age of the students.
• There must be an efficient system of supervision in operation in the school.

Duty of care applies while the students are under the care of the school. This applies equally to school based activities and out 
of school activities. The same duty of care applies to employees who volunteer their services to the school.

Employees are required to follow good standards and approved practice. An example of good standards or approved practice 
would be compliance with the school’s Code of Conduct.

4. General Guidelines
The school is committed to the achievement of the highest standards of education in which the security, protection and 
comfort of students is a high priority. The following guidelines are to be adopted for the care and protection of students and 
staff.

4.1 Supervision of students
• Staff must take all reasonable care to ensure that no student is exposed to any unnecessary risk of   
injury. Staff are to remember that they are in loco parentis – the standard of care required is that of a   
skilled professional.
• Staff should be familiar with and adhere strictly to the school’s evacuation procedures.
• Ill or injured students should be attended to by the supervising staff member. Should additional assistance   
be required contact should be made with the Health Centre staff or with the Principal beyond normal   
school hours.
• Students should not be left unsupervised either within or outside of class. Staff are reminded of their duty   
of care obligations in this regard. Staff should be punctual to class and allocated supervision.
• It is recognised that individual tutors e.g. Music, may need to work with students alone in enclosed   
studios. External monitoring is made possible with a window in each studio door.
• Staff should remain with students at after school activities until all students have been collected. In the   
event that a student is not collected staff should remain with the student until collected, or seek advice   
from the appropriate supervisor.
• Playground supervision is an integral part of the responsibility of staff. It must take precedence over other   
activities.  It is unacceptable to be late. Staff should actively supervise their designated area, being vigilant   
and constantly moving around.
• Staff should be alert to bullying or any other form of discriminatory behaviour, and report incidences to   
the appropriate staff member.

4.2 Relationships with students
• Staff should avoid situations where they are alone in an enclosed space with a student. Where staff are   
left with the responsibility of a single student they should ensure that this is in an open space in view of   
others. Where this is not possible or practical it should be discussed with the immediate supervisor.
• Staff may as part of their pastoral care role engage in discussion with students. This is entirely    
appropriate. However staff must be cautious of making personal comments about a student or asking   
questions that probe their own or a student’s sexuality or relationships.
• When staff wish to conduct a private conversation with a student they should consider the time and   
venue carefully to avoid placing themselves in a vulnerable situation. It is preferable to leave the door   
open. The staff member should not locate themselves between the student and the door.
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• Staff should never drive a student in their car unless they have specific permission from their   
 supervisor to do so. In the event of an emergency staff should exercise discretion but then report   
 the matter to the appropriate supervisor.
• Staff should notify the Principal immediately should they suspect a situation involving any form   
 of reportable conduct. It is not a staff responsibility to investigate. Similarly staff should report to   
 the Principal any suspected case of neglect.
• Social relations between staff and students outside the school can be problematic. Staff should   
 refrain from visiting students at their home unless they have the expressed permission of the  
 Principal. Staff must be kept alert to the risk involved in social relations with students and be   
 conscious that their position places extra obligations on them.
• Staff should avoid tutoring or coaching students from the school for monetary return. Any tutoring  
 arrangements with students should be reported to the Principal.
• When physical contact with a student is a necessary part of the teaching/learning experience  
 staff must exercise caution to ensure that the contact is appropriate and acceptable. Staff should   
 seek reassurance from the student by asking for a volunteer to demonstrate a particular activity.
• Attention to the toileting needs of young children should be done with caution.  It may be   
 appropriate to have the door open. In respect to students with a disability the management of   
 toileting needs should be included in the student’s individual management plan.
• Staff should not supply or condone the use of alcohol, tobacco or other drugs for themselves or   
 any student in their care.
• When congratulating a student, a handshake, pat on the shoulder or brief hug are acceptable as   
 long as the student is comfortable with this action. Kissing of students is not acceptable.
• Assessing a student who is injured or ill may necessitate touching. Always advise the student of   
 what you intend doing and seek their consent.
• Staff must always treat students with respect and without favouritism. There is no place for   
 sarcasm, derogatory remarks, inappropriate familiarity or offensive comments.
• Staff who communicate with students electronically must abide by the terms of the school’s 
 computer/internet policy. Transmission of messages or files which are sexually explicit or offensive  
 are prohibited.
• Staff should not communicate with students on social networking websites for purposes unrelated  
 to their employment without the knowledge and permission of the Principal.
• Sometimes during the course of your work you may be in receipt of a gift from a student. In such  
 circumstances where the receipt of a gift could be considered outside of usual custom you are to   
 inform your immediate supervisor.
• Staff should ensure that they are familiar with and adhere to the school’s policy in regard to the   
 storage and administration of medical products to students.
• Sometimes in ensuring duty of care staff may be required to restrain a student from harming  
 him or herself or others using reasonable force. Any such strategy must be in keeping with the   
 school’s behavioural management practices.

4.3 Discipline of students
• All staff should be familiar with and adhere to the school’s Discipline Policy.
• Smoking is not permitted on the school premises. Furthermore smoking is not permitted at any   
 school function or activity whether these functions/activities are on the school premises or not.
• Alcohol is not to be consumed on the school premises or at school camps or excursions. The only  
 exceptions will be those occasions deemed appropriate by the Principal, but in any case will not   
 include occasions where students are in attendance.
• No student should be allowed to leave or be sent from a class other than for personal hygiene   
 matters. In extreme cases students can be sent to the Deputy Principal’s office.
• At all times when speaking with students care must be taken to use appropriate language. Please   
 refer to the School’s Code of Conduct.

4.4 Communication issues
• Staff are required to respect and adhere to the established lines of communication in the school.
• Staff should be mindful of confidentiality when in discussion with parents. Staff can never   
 guarantee confidentiality if the matter under discussion requires mandatory reporting.
• Staff should not speak about another staff member to students or parents.
• Staff should present a courteous professional manner to students, parents, visitors and other staff  
 members. Confrontation and criticism in public is to be avoided at all times.
• All matters discussed in staff meetings and staff memos are to be treated confidentially and not   
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 discussed with students or parents.
• The media should not be given access to students or allowed entry to the school without the expressed   
 permission of the Principal.
• Staff should be aware that electronic communication can be easily tracked in the public domain.

4.5 Camps/Billets/Excursions
 • In the case of activities involving overnight accommodation of boys and girls, both genders    
  should be represented in the group of supervisors.
 • Excursion information must be communicated to parents.
 • A school mobile phone must be taken on all excursions. The teacher in charge must always have a   
  complete list of student contact numbers with them on the excursion.
 • A co-ordinator will be appointed to oversee billeting arrangements. The co-ordinator will ensure that lines   
  of communication are known to all students, their parents and host families.
 • Students being billeted should have access to supervising staff. The overriding principle is “to act in the   
  best interests of the child”. If the child expresses discomfort or unease the child should be removed from   
  the situation immediately.
 • Parents of students to be billeted must complete consent forms and medical information forms.

4.6 Duty to Disclose
 • Staff are required to report to the Principal any allegation of reportable conduct.
 • Staff who are the subject of an Apprehended Violence Order or a Reportable Conviction are required to   
  inform the Principal immediately they are in receipt of such an Order or Conviction.
 • Staff are required to report to the Principal or nominee any concerns relating to the safety, welfare or   
  wellbeing of a student.

Part 6:  Rules, Procedures and policies

6.1  Daily Routine

NEGS operates on a 10 day cycle of Week One and Week Two. The days are designated in the NEGS Year Book, issued to every student. 
Term 1 begins with Day 1 and then the days rotate. In the Senior School days begin at 8.30am. Every day ends at 3.20pm. Every day 
in the Junior School, including Transition, starts at 9.00am and ends at 3.20pm. Homework Centre is available at an extra charge from 
3.30pm to 5.30pm Monday to Thursday; by appointment after school care is available on a Friday.

6.2  Attendance

It is expected that students will attend school for the full school day. Students are not to leave the school grounds during the day except 
with the permission of the Deputy Principal. All students must attend for the whole of each term. Permission will be given to leave 
earlier only in very special circumstances. The Principal has the sole authority to grant leave for such absences. Parents should make 
a written application to the Principal well in advance of the requested dates. Similar applications are required where special leave is 
required during in-term time. A Certificate of Exemption must also be completed in compliance with the Education Act.
 
Daily Arrival and Departure from school
Students must be on campus for a prompt start at 8.30am. They are then required to be on campus until 3.20pm, except for scheduled 
excursions, off-campus classes or approved appointments. All students leaving the campus for approved appointments must sign out at 
Reception, and sign in as soon as they return. In some circumstances, day students in Year 12 may be given permission to leave earlier 
than 3.20pm.

Official school events
All students are expected to attend major school events including Speech Days and Sporting Carnivals. These are listed in the School 
Calendar. Such events are an important part of belonging to the School.

6.3  Conditions of Use of Student Motor Vehicles
Day Students
1. Day students can apply to bring a vehicle to school once they have provided the Deputy Principal with the information on 
the reverse of the form.
2. Vehicles must be parked in the Bottom Car Park, near the tennis courts. No liability will be accepted by the school for loss or 
damage to the vehicle in the school grounds.
3. The vehicle must only be driven to and from school and NOT to be used during school hours to leave the school.
4. Other students will be permitted to drive with another NEGS student, if there is written permission from both sets of 
parents.
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5. Upon receipt of appropriate paperwork, students will be issued with an “Orange Driving Pass”. Without this pass, students 
will not be permitted to drive.
6. If students do not comply with these conditions of having a motor vehicle at the school, this privilege may be revoked.

Boarding Students
Same as Day Girls 1-6. 
7. The vehicle can only be used for travel to and from the driver’s home for Exeats and the beginning and end of term. 
8. Travel to another destination for an Exeat will be allowed at the discretion of the Head of House and/or House Mother.
9. Travel to or from town, or trips after school will be allowed at the discretion of the Head of House and/or House Mother.
10. The keys for the vehicle must be deposited with the Head of House on arrival and can be collected on the day of departure 
and/or use of motor vehicle.
11. If any of these conditions needed to be changed for an individual, special applications must be put in writing to the Deputy 
Principal.

6.4 Welfare and Discipline at NEGS
New England Girls’ School and St John’s Co-Educational Junior School aim to develop accomplished, educated individuals with active, 
passionate and creative minds. Respect and compassion for others and the courage to act on their beliefs are developed within a 
Christian ethos.

Aim
To create a caring and supportive Christian school environment where all students can learn, develop their self-esteem and self 
discipline and to assist students to accept responsibility for their own behaviour. Our behaviour management policy is based on the 
positive relationships established through pastoral care in the classrooms and general and social interaction.
The School seeks to provide a safe and supportive environment which aims to:

• Minimise risk and ensure students feel secure
• Support the physical, social, academic, spiritual and emotional development of students
• Provide student welfare policies and programmes that develop a sense of worth and foster personal    
 development.

Procedural Fairness
It is a legal requirement that policies relating to the discipline of students be based on procedural fairness. It is the responsibility of the 
school to determine incidents that may require disciplinary action and the nature of any penalties that may apply. Procedural fairness 
is a basic right of all when dealing with authorities. The ‘hearing rule’ includes the right of the person against whom an allegation has 
been made to:

• Know the allegations related to a specific matter and any other information which will be taken into account   
 in considering the matter
• Know the process by which the matter will be considered
• Respond to the allegations
• Know how to seek a review of the decision made in response to the allegations.

The “right to an unbiased decision” includes the right to:
• Impartiality in an investigation and decision-making
• An absence of bias by a decision maker.

Procedural fairness includes making available to students and parents or caregivers the policies and procedures under which 
disciplinary action is taken. It also includes providing details of an allegation relating to a specific matter or incident. This will usually 
involve providing an outline of the allegations made in witness statements and consideration of witness protection.

As part of ensuring the right to be heard, schools could establish any need for parents/caregivers to be provided with interpreter 
services and, if required, make arrangements for such services to be available. While it is generally preferable that different people 
carry out the investigation and decision-making, in the school setting this may not always be possible. If the Principal is conducting both 
the investigative and decision-making stages, he or she must be reasonable and objective. To be procedurally fair, the Principal must act 
justly and be seen to act justly.

In matters where a long suspension, expulsion or exclusion is contemplated, the gravity of the circumstances requires particular 
emphasis to be given to procedural fairness. This includes the offer of having a support person/observer attend formal interviews. The 
key points of the interview/discussion should be recorded in writing.

Pastoral Care Objectives
• Provide a caring community in a Christian context in which each student feels valued and able to make a    
 worthwhile contribution
• Encourage and support spiritual development and growth in the Christian faith
• Encourage a sense of belonging to the school community and pride in the school
• Encourage self discipline and social responsibility
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• Prepare students for the challenges of society
• Encourage an understanding of oneself and others and an appreciation of individual differences
• Foster quality relationships between staff and students
• Establish strong, supportive relationships between parents and the School
• To provide a positive and safe learning environment recognising that all members of the School community have   
 rights and responsibilities.

Code of Behaviour
1. Students at NEGS have the right to -

• be given access to a broad range of school activities
• be able to learn without distraction or interference from others
• be shown respect, concern and interest from their teachers and non-teaching staff
• feel safe from discrimination, harassment or indoctrination
• have a safe and supportive environment which provides an atmosphere and facilities which will enhance their   
 prospect of success
• the support and assistance of staff.

2. Students at NEGS are expected to –

• behave at all times in a respectful and courteous manner which shows regard for their own safety and that of   
 others
• conduct themselves in an exemplary manner at all times when representing the School
• be punctual to School and all lessons
• attend all scheduled lessons
• come to class prepared for work and to be responsive to guidance and advice
• interact courteously with all members of staff and other students
• wear the school uniform correctly and with pride
• exercise self control and negotiate with other people
• respect the rights of other students to have equal access to information sources
• care for their own property and respect the property of other students and the School
• care for the environment and assist in keeping the school grounds clean and tidy
• respect the rules and guidelines as set out by the staff.

The basis of the Welfare and Discipline Policy is that every action has consequences and the individual student is the one responsible 
for deciding whether the consequences are positive or negative. 

For the student:
1) You must have your Diary with you for class, roll call, co-curricular and extra-curricular activities, and appointments   
 with staff.
2) If you have been consistently working in your classes and your teacher is impressed by your effort and attitude   
 then you will receive a commendation certificate. Once you have received 8 commendation certificates (Years 7 –   
 10) and 6 commendation certificates (Years 11 and 12) you will receive a Principal’s Award.
3) If a teacher is unhappy with some aspect of your behaviour you will be issued a Green Slip and appropriate   
 detention. If you receive a second Green Slip you will be immediately referred to the Head of Department and   
 appropriate action/punishment will be taken. Inappropriate behaviour can include: lateness to class, arguing with
 the teacher, truancy, inadequate preparation for class (including completion of Prep), general misbehaviour,   
 rudeness and swearing.
4) If you receive a third Green Slip for a subject you will be immediately referred to the Deputy Principal. A third   
 Green Slip is an automatic weekend detention. This is non-negotiable and you may have to forfeit sporting and   
 other extra-curricula activities as a result.
5) Failure to wear your uniform correctly will result in you receiving a Yellow Uniform Slip. If you receive three   
 Uniform Slips you receive an automatic weekend detention. This is non-negotiable.
6) Your Diary will be checked fortnightly by your Year Advisor or Home Room Tutor or nominated person.

Students behaving in an unacceptable manner need to understand and experience the consequences of their actions. They will be 
supported in changing their behaviour for the better.

Minor offences are dealt with by class teachers, subject coordinators and year advisors.
Repeat offences are recorded and disciplinary actions may involve any number of the above or the Deputy Principal. Some repeat 
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offences may involve temporary exclusion from school (suspension), the Principal will be the one to determine length of absence 
from school and indiscretions will be noted on the student’s file. In exceptional circumstances student’s misbehaviour may result 
in permanent exclusion from the school (at discretion of the Principal and after discussion with the student and her family). At the 
Principal’s discretion some offences may result in the parents being asked to withdraw their child from the School.

Serious or repeated misbehaviour may lead to permanent exclusion from the School.

The Education Reform Amendment (Corporal Punishment) Act 1995 has abolished corporal punishment in all NSW schools. Corporal 
punishment of a student means the application of physical force in order to punish or correct the student.

The School does not explicitly or implicitly sanction the administering of corporal punishment by non-school persons, including parents, 
to enforce discipline at the school.

From 1 February 1996 no form of corporal punishment is permitted within the school.

Discipline Levels for use by Staff
The following Levels are a guide that offer some examples of inappropriate behaviours, some possible strategies and a level of referrals. 
The Deputy Principal has Level 3 discipline problems to deal with and the Principal has Level 4.

Level 1: Class Teacher
Examples of inappropriate behaviour may include some of the following:

• Failing to complete Prep/assigned work
• Calling out in a disruptive manner and/or consistently seeking attention
• Offensive language/swearing
• Truanting from class
• Failing to bring necessary equipment to class
• Frequently inattentive
• Often arrives late to class
• Bullying

Possible Strategies
1) Analyse the situation by asking: “What is it I am doing when student X breaks the rules?” “Are my actions    
helping to solve the problem?” Do not take the student’s behaviour personally.
2) Take positive steps to reinforce acceptable behaviour.
3) Give the student choice and options. Make sure they know the possible consequences of their 
 inappropriate actions.
4) Talk to the student in private about their behaviour. Use “I” statements, not “You” statements. 
5) Isolate student within the classroom.
6) Remember that in many cases punishment will not stop bad behaviour and does not teach good behaviour. 
 Always try positive approaches before resorting to negative consequences. Attack only 1 or 2 behaviours at   
the same time.
7) Possible negative consequences:

a. Green Slip issued
b. Phone call to parents
c. Student to work in isolation within teacher’s classroom for a stated length of time
d. Refer to Head of Department for Level 2, but it is important that the Class Teacher retains    
“ownership” of the problem.

Level 2: Head of Department
• Failure to respond to Level 1
• Repeatedly failing to complete assigned work
• Consistently rude/insolent/disruptive/unco-operative
• Repeated lying/dishonesty/theft
• Failing to change pattern of behaviour for class teacher
• Bullying
• Consistently arriving late
• Repeated truancy from class
• Consistently failing to bring necessary equipment to class
• Matter is referred to the Head Teacher when the student has a second offence or the Green Slip
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Possible Strategies
1) Level 1 strategies can be carried out by Head of Department
2) Positive Conduct Program via a Card that can monitor a particular behaviour
3) Contract

Level 3: Deputy Principal
The Deputy Principal will manage the behaviour of the student. A special behaviour modification program may be used. 
Negative consequences are also applied.

• Failure to respond to Level 2
• Repeated bullying
• Damaging other pupil’s or School property
• Refusing to obey teacher instruction

Possible Strategies
1) Level 3 monitoring card
2) Phone call to parents
3) Weekend detention
4) Withdrawal of privileges such as socials and town visits
5) Withdrawal from extra-curricula activities such as sport, music etc.
6) Isolation

Level 4: Principal
• Failure to respond to Level 3
• Repeated smoking offences in School grounds/uniform
• Possession of alcohol, or alcohol affected behaviour and drugs or drug affected behaviour.
• Extreme/continual bullying
• Breaking bounds
• Grand larceny

Strategies
1) Level 1, 2 and 3
2) Interview with parents
3) Isolation
4) Suspension (internal or external)
5) Show due cause why student should continue schooling at NEGS

6.5  Anti-Bullying: Policy & Procedures

Preamble
New England Girls’ School aims to provide a safe and caring environment for all members of the School community. Bullying or 
harassment will not be tolerated at New England Girls’ School. 

Bullying is the repeated and sustained use of psychological or physical power (oppression) by an individual or group of persons against a 
less powerful person.

Bullying can include but is not limited to:

• Physical and psychological intimidation or abuse
• Verbal abuse especially name calling
• Cruel teasing
• Removing and hiding belongings
• Threatening or menacing gestures
• Exclusion that is malicious
• Spreading malicious rumours
• Cyber assault: any of the above can occur with the use of technology including, but not limited to,    
telephones, videophones, video cameras or computers.

The School encourages the reporting by the victim or any concerned person, of suspected bullying behaviour, to a responsible adult. 
This adult could be, but is not limited to, a class teacher, Head of House, a Year Advisor, the Chaplain, the Deputy Principal or a parent. 
The responsible adult then has a duty to ensure that the matter is referred to the relevant person within the school.
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Victims of bullying will be supported. All reports will be taken seriously and all bullying incidents will be investigated. All reports will be 
dealt with in a confidential manner.

Action taken will proceed initially from a conflict resolution approach.

At New England Girls’ School there are consequences for choosing to bully someone else.

First Offence
• Within the day school you will be placed on a Level 3 monitoring card for a period of 10 school days. This is   
monitored by the Deputy Principal.
• You will complete 8 hours of community service immediately following the offence. No excuse, including    
missing sport, family functions or anything else will be accepted. 
• Parents are notified.

Second Offence
• You will be internally suspended at the discretion of the Deputy Principal. This will include you being    
completely separated from your peers during class time, recess and lunch time.
• Your parents will be notified.

Third Offence
• You will be externally suspended for five days. 
• Your parents will be notified.
• You will be required to attend counseling sessions which may include the use of external personnel.
• You will return for a suspension interview with your parents and the Deputy Principal.
• Placed on a Green Card for 10 school days to support the student.

Fourth Offence
• Your parents will be called in and an interview with the Principal, Year Advisor and your parents will take    
place. Your position at NEGS will be reviewed and you may be expelled.

6.7  Telecommunication devices, including mobile telephones

Many students have access to a mobile phone. We accept this practice when phones are used responsibly. Many parents provide their 
daughters with a phone to be used in emergencies and to impart urgent information.

If students choose to bring their mobile phone to school, it must be turned off at all times. If they forget to do this and the phone goes 
off in class or a student is using it at break times, any teacher is within their rights to confiscate the phone. If this is your first offence, 
that will be for one night; second offence, one week; third offence, the remainder of the term. This is done on a term by term basis.

The policy for the use of telecommunication devices should be read in conjunction with other related policies and procedures of the 
school, printed elsewhere in the Family Handbook, such as the Bullying Policy, Information & Communication Technology (following), 
and Part 8, Boarding.

6.8  Information & Communication Technology

Rationale
Information & Communication Technology (ICT) resources at NEGS are primarily intended to facilitate student learning and a range of 
teaching and administrative functions.

ICT resources at NEGS include research (internet), presentation, (cameras, scanners, various software applications, printers, data 
projectors) and communication services (e-mail, chat, VOIP).
General
From a student point of view, the primary function of ICT resources is to assist with school work, research, study and presentation of 
class and curriculum derived projects and assessment tasks.

It is recognised that these resources, particularly the internet, may provide communication and recreation, especially for boarders. 
However at no time does this usage take precedence over the primary function and access to for these purposes is accordingly 
managed with respect to type, time and consumption.

Students must be responsible when using ICT resources.
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ICT resources should be shared, particularly for the primary purpose of facilitating learning. ICT resources cannot be used in any 
way that may embarrass the student, their family, other students or staff and they cannot be used to commit any kind of crime or 
communicate their own or anyone else’s detailed personal information.

A student’s own or another’s personal details should not be sent to anyone, by email or in surveys, forms, chat rooms, social media 
or directly to another person. 

Communication of this kind might also breach the school’s Anti-Bullying Policy.

At all times access to equipment and services should be given to those who want to work, including after class hours and on 
weekends.
 
Care of Equipment and Data 
The School strives to maintain and improve its fleet of desktop computers, network, peripherals, lab furniture and administration 
facilities. IT infrastructure and many of these facilities are deployed around the campus and may be used or borrowed during and 
after class time.

Students will not damage this equipment or another person’s ICT equipment. Students will take care when moving about the school 
or in the boarding house to avoid “accidental” damage to equipment, which may include laptops concealed in backpacks.
Data is any file created by a student, staff member, computer or software company, artist, author or performer. Intellectual property 
is another person’s thoughts, knowledge or creation. Students will not erase, alter or steal another student’s, or the School’s, or 
copyrighted data, files, programs or intellectual property. International and State Laws with regard to Copyright apply within the 
School.

Internet 
The School’s internet access can be used to send or receive information, email, pictures, sound and movie files. Anything 
downloaded or sent should be for schoolwork, or be otherwise acceptable by School standards.

The internet is accessed by username and password and then automatically monitored according to policy restrictions and limits 
applied by school year and time of the day. All visited web sites are logged under the user’s name. 
Reports on excessive use, attempts to access banned sites are generated regularly and checked by School staff. Accidental access to 
banned or unsuitable sites can be recognised as such.

It is essential that students do not disclose their password to others. If it is used by another to misuse the internet, the password 
owner’s log will register the transgressions.

Facebook
Following internal and external issues with the social media this School has imposed a selective ban on access to Facebook on the 
school’s network. The ban applies as follows:
 Year 7 - a global ban
 Year 8 to 12 - usage is banned from 11pm on Sundays until 3.30pm on Friday.

Resource Allocation 
The School will give each student a generous quota of internet download and space on the School’s file server. 

Laptops 
Students and their parents are becoming increasingly aware of the advantages of laptop ownership in the school environment as a 
means of optimising the educational experience as well as facilitating communication and recreation, particularly among boarders.

The flexibility offered by laptop ownership in terms of activity scheduling, information research, work presentation and managing 
and being responsible for one’s own data is facilitated by the School network.

NEGS is essentially an Apple Macintosh environment. The School has chosen Macintosh for a number of reasons including, but not 
limited to: 

Standardised OS environment, standardised hardware specifications, robust UNIX Operating System architecture, relative 
freedom from viruses and malware, value for money in terms of included software and machine features, relatively low 
maintenance/support costs and excellent local (Armidale) warranty and technical support.
The School can install a suite of free software on both platforms including an “Office” type program, .pdf readers, photo 
applications and extensions or drivers to access sophisticated websites and the School’s printer fleet. Some users purchase 
MS Office in deference to having PCs at home or a preference for Word.

It is a strong recommendation that extended factory warranty be purchased with any new computer, regardless of brand, 
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to cover the expected life of the machine. Further, insurance coverage is advisable (often as part of household contents 
insurance) against breakage or loss. The School accepts no responsibility for personal ICT equipment.

The School has a laptop lease arrangement whereby families may enter a 2 year lease arrangement which gives students 
access to a new Macbook 13 with a suite of programs together with some insurance and other incentives for learning. 
Details are available from Mr David Rose, ICT Manager who can also provide help and advice, recommendations and 
appraisals of intended purchases.

Data Security, Service and Sanctions 
Students are responsible for the safe storage of their data and files. Important work should be backed up to privately owned or 
School issued USB thumb/flash drives or other storage media, whether or not the data is created on private or school computers. 
The School will take reasonable steps to protect data and assist students to locate lost data where possible, but cannot extend any 
guarantee if backups are not performed.

All privately owned PC (Windows XP/Vista) computers must have a current version of an effective virus/malware detection program 
installed. Macintosh owners are encouraged to download a free anti-virus program.

The School cannot guarantee that everyone will have unrestricted access, or that services will work flawlessly all the time. Further, 
the School cannot guarantee that students will not be exposed to undesirable material, will not receive unsolicited email or be 
annoyed by individuals over the internet. However, these events can be minimised by following these guidelines.
Misuse or intentional disregard of these guidelines may lead to sanctions being imposed on the user. Sanctions may include denial 
of access to ICT facilities for periods of time, or more serious consequences. If assessment tasks or other school work is due, this will 
not negate the sanction.

Repeated or serious breaches of these guidelines may cause the student’s position in the School to be reviewed.

Part 7: Uniform and Personal Presentation
* All girls (Years 7 - 12 inclusive)

7.1  Winter
Winter  “Walking Out”     
  Kilt with white kilt blouse, tartan tie, jumper and blazer or just blazer. 
  Never just a jumper, black tights, clean black leather lace up school shoes, navy winter hat. 
  Hair if long (below shoulders) must be tied back and worn with a regulation ribbon, navy blue. 
  A regulation navy overcoat (optional) and regulation navy gloves, also optional. 
  NEGS scarves are available & optional
  NB: Brochures are available at the Uniform Shop showing the suitable shoes. 
  Colorado brand is not acceptable.

Winter         Every Day Wear  
  All girls (years 7-10 inclusive) wear a navy tunic with a plaid blouse. 
  The blouse has a narrow navy tie, worn as a bow. Black tights, clean black leather lace up shoes, hats are to be  
  worn at all times.
  Over the tunic when on the School grounds you may wear just a jumper, if Day girls are going into town after  
  school they must  wear a blazer and the navy winter hat. This uniform is also worn to external classes.
  Years 11 and 12 wear a navy tunic and white blouse with a tartan tie.  

7.2  Summer
Summer  “Walking Out” 
  Summer dress, with white tights, white regulation ribbon if hair is long, summer straw hat. Clean black leather lace  
  up shoes. If weather is cool, a blazer is worn, with or without a jumper.

Summer  Every Day Wear 
  Summer dress with white regulation ankle socks with single turn down. 
  Summer hat to be worn at all times. Clean black leather lace up shoes.
  If Day girls are going into town after school they must wear a straw hat, if weather is cool a blazer, never just a  
  jumper.
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7.3 Sport All year 
  Navy sports shorts and navy skirt, both worn with a sports polo. 
  A striped rugby jersey and a NEGS cap. A regulation track suit, regulation sports jacket, NEGS sports socks. Joggers,  
  as white as possible.
 
  Hockey for all School years 7-12 including IGSSA Teams Navy skort with multi-coloured polo shirt.
                                Netball for all School 7-12 sports skirt, multi-coloured polo shirt.
  IGSSA netball pleated navy skirt, multi coloured polo.
  Sports uniform (applicable to each sport) must be worn at all times e.g. on sports trips.
  The sports jacket is optional but is not to be worn other than for sport, the same applies to the track suit.

Equestrian  For lessons the sports polo and sports jersey can be worn. 
  Jodhpurs, can be coloured for lessons
  Sports jacket can also be worn.
  Competition uniform is a long sleeve blue shirt & white jodhpurs
  Saddle cloths, head bands, long sleeve blue blouse 
  etc., are available at the Uniform Shop

Cattle Club Blue chambray shirt

Rifle Club    Rifle Club Rugby jersey

Representative Teams Each sport has a specific uniform

7.4 Jewellery A watch and one pair of regulation earrings are permitted, no  other jewellery is to be worn.
  All years up to and including year 10 wear surgical steel ball earrings, available at the Uniform Shop.
  Years 11/12 wear pearl earrings, (3-5mm pearl) not available at the Uniform Shop.
  Make up & foundation and nail polish are not permitted.

7.5  Civvies Days
The basic principles are:
 • being sun-smart
 • being safe
 • respecting the ethos of the School

This means:
 • no exposed shoulders
 • no low necklines or exposed midriffs
 • hair tied back for practical reasons
 • footwear should be enclosed for safety - shoes, sneakers, boots, or sandals with an ankle strap.     
 • definitely no thongs or scuffs.
 • skirts, tailored shorts and dresses should be of a reasonable length for modesty
 • clothing must be clean and in good repair. Ripped jeans are not acceptable.

The overall effect should be appropriate to a learning environment and reflect the wearer’s respect for the school.

Rules for specific occasions  
  Town leave after school for years 7-10 inclusive, day uniform plus blazer and hat
   Town leave after school years 11-12 civvies
  To Spar corner store, all ages civvies 
  Excursions-dress code is stated on the excursion form
  Holiday travel, girls on public transport / chartered bus / or private transport to wear suitable civvies.
  If boarders have to go into town for any reason during school hours they must wear their uniform plus their blazer  
  and hat.

7.6  Chapel and Formal outings
Students will need some good quality clothing for more formal occasions such as Chapel, dinner invitations, theatre visits and other 
public events.
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7.7  NEGS Uniform Shop
The NEGS Uniform Shop supplies both new and used uniforms. The complete range of NEGS uniform items is available, including ties 
and hatbands. It is the only outlet for the NEGS uniform.

 • The initial purchase of the summer and winter uniforms is payable at the time of collection and will not be  
  charged to student accounts. 
 • Subsequent purchases of uniform items can be charged to the student’s account.
 • The School has available new items of uniform and a limited number of good quality second-hand items.

Clothing Consignment Policy: All clothing taken to the Uniform Shop or left at the Uniform Shop must be washed and ironed or if 
appropriate dry cleaned e.g.: kilts, ties, blazers. To make sure you get the full consignment price the article must also be mended if 
necessary.
The consignment price paid to the original owner is 1/2 the new price less 30%.

If the article does not sell within 12 months, the article then becomes the property of the School. 
Most clothing sells quite quickly, especially if it is well presented. Clothing will not sell if the previous owners’ name is far too 
obvious.

If there has been a change of style with clothing then the old style cannot be sold.

Hours for the Uniform Shop are Wednesdays and Thursdays from 8.30am – 4.30pm.

Part 8: Boarding

8.1  Introduction: An experience for life
NEGS was established in 1895 as a boarding school and remains one of the largest girls’ boarding communities in Australia.

Boarders mature in a supportive environment where they develop skills of resilience and learn to take on responsibilities appropriate 
to their age. NEGS boarders form friendships which can last for a lifetime.
Traditionally, we have a significant numbers of boarders from country NSW along with students from all States and areas in Australia. 
Our international boarders have come from countries including China, England, Germany, Hong Kong, Japan, Jordan, Korea, 
Malaysia, Singapore, Taiwan and Thailand. 

All our students enjoy the experience of relating to girls with different life experiences.
NEGS has in place four distinct boarding experiences:

 •   The full boarder, often a country or overseas girl, who resides on the campus for 24 hours a day, 7 days each  
 week.

 •   The weekly boarder, who lives at the school 5 days, including their sporting commitment on Saturdays (winter),  
 if relevant, and return to their principal residence for the weekend.

 •  The occasional (or casual) boarder, who boards for a short period of time, such as a few days or weekend. Some  
 occasional boarders may board regularly, but only one or two days of the week.

 

8.2  Care and Organisation

Senior Heads of House are responsible for the day-to-day organisation of boarding, along with duty staff and GAP staff. 

The boarding staff care for boarders by providing time, patience and a friendly relaxed atmosphere. At the same time, routines and 
rules are maintained in the Houses. Boundaries and wholesome values are important to give young people security and the best 
opportunities to develop their own individual personalities whilst learning respect and tolerance toward everyone with whom they 
have contact.

Boarding staff and students also relate with an extended circle of caring people in the other key areas of the school. They include the 
Principal, Deputy Principal, Head of Boarding, Chaplain, Director of Studies, Head of Junior School and our Health Centre staff.

A Boarding Staff meeting is held fortnightly, attended by most of the above mentioned people, where the focus is upon individual 
students and administrative matters.
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8.3  Our objectives in boarding

The NEGS boarding community aims to promote and develop:
 •  Christian values
 •   commitment to fair play, sportsmanship and positive relationships
 •   consciousness and appreciation of NEGS traditions
 •   courteous and tolerant attitude toward others
 •   cultural, extra-curricular and sporting opportunities
 •   high standards of conduct and self-discipline
 •   participation and awareness of the value of community service
 •   pride in ourselves and our achievements
 •   recognition and a sense of personal worth.

NEGS boarding students are positive in outlook, co-operative in practice, friendly in nature, competitive in action and above all, family 
for each other throughout the years to come.

Students are encouraged to think in a sensitive and responsible manner, to develop their many talents, and to be attentive to the needs 
of all others they come in contact with: students, parents, visitors and staff.
The confidence a NEGS student gains as a Boarder is a very noticeable characteristic.

8.4  Exeats (Leave from School)

Individual exeats are arranged within the guidelines we have developed to serve the needs of a community of young people, while 
ensuring that NEGS staff meet their duty of care responsibilities.

Parents/guardians may update lists of approved people during the year by contacting the Head of House with any changes. When 
parents/guardians are not contactable, the Head of House or the Principal may give permission for an exeat to take place.

It is recommended that the hosts and parents/guardians make contact with each other and confirm any arrangements that have been 
made for exeats.

Please be aware that a member of the Boarding Staff will contact you prior to the exeat to confirm details, as per our Duty of Care 
Protocol.

In Armidale, NEGS parents/guardians are encouraged to invite boarders in their daughters’ year on short exeats. Because of distances 
from their families some boarders have limited access to exeats. It is a positive interaction when they can be part of a family outing and 
there are benefits to all concerned. 

8.5  Formal Prep

Years 5 and 6  6.30pm to 8.00pm  Library
Year 7                  6.30pm to 8.00pm  Library
Years 8 and 9        6.30pm to 8.30pm  Library
Year 10   6.30pm to 8.30pm   Library
Year 11 and 12  7.00pm to 9.15pm  Boarding House

Day girls can attend Prep with Boarders.

 •   Year 11 and 12 students may attend Prep in the Library if they wish. If they choose to do so,    
  however, they must stay for the whole session.
 •   No telephone calls may be received or made during this period
 •   Prep is a compulsory component of the Boarding Academic Program. In exceptional circumstances,   
  parents are required to request special permission to take their daughter/s on leave during the    
  week. 24 hours notice is required in this instance.

8.6  Other Information
For more detail about boarding at NEGS, see the Boarding Handbook.
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Part 9:   Business Arrangements

9.1  Contract of Enrolment Form
Once the Contract of Enrolment is returned to the School with the Acceptance Fee, a place is secured and confirmed. The terms and 
conditions of the Contract must be acknowledged, signed and witnessed by all parties.

9.2  Student Accounts
Fees and Levy accounts will be sent as follows:

 (i) For students in Transition to Year 11 Tuition and Boarding fees are calculated on an annual basis,    
 payable term by term. A term’s fee is calculated as one quarter of the annual fee. 
 (ii)  For students in Year 12, fees are calculated as an annual figure. One third of those fees is payable   
 by the start of terms 1, 2 and 3. Should a Year 12 student withdraw the required Notice of     
Withdrawal is to be determined.
 (iii)  A Tax Invoice for Tuition and Boarding fees will be prepared and emailed prior to the start of each   
 term.
 (iv)  A Tax Invoice for incidental expenses will be prepared and emailed at the commencement of each   
 month.
 (v)  Fees and incidentals are payable by the 28th day of each month, unless otherwise stated.

Extra items (e.g. taxis,) are included on the Fee Statements each term.
Please contact the Finance Department if you wish to receive your tax invoice via the mail, a postage fee will be incurred.

 • Fees for Day Students include morning tea and lunch.
 • Fees for Boarders include breakfast, morning tea, lunch, afternoon tea, dinner and supper.
 • The School accepts payment by a number of means: cash, cheque, credit card, EFT, BPay and direct   
 debit.
 • The School has a number of buildings (including each boarding house) with sensitive fire alarm    
 systems. 

If activated the Fire Brigade is automatically notified. If alarms are carelessly or deliberately activated by students (e.g. by aerosols or 
hairdryers) the School will be charged by the Fire Brigade. The School’s policy is that the charge will then be debited to the account 
of the student/students concerned. Where alarms may have been activated through no fault of a student the School will bear any 
resulting charge. The policy also provides for comprehensive and regular instruction by senior staff to all students to avoid false alarms 
and the resulting charges.

 • Deliberate damage to school property caused by students will be debited to the account of the    
 student concerned.
 • There are a number of fees and charges for the Equestrian Centre. A schedule of these is available   
 on request from the Enrolments Office as well as the Equestrian Centre Office or the NEGS website.
 • Building Fund donations are tax deductible.
 • Fees are subject to review each year.
 • The School is not involved in the payment of visiting specialist teachers. They will issue their accounts   
 separately to parents. 

For further information please contact the Finance Department.

9.3  Scholarships and Bursaries
The School offers a limited number of scholarships and bursaries. Details about Scholarships may be obtained from the Enrolments 
Office and Bursary applications from the Bursar. All applications must be complete, and submitted by the due date in each case. 
Applications are assessed by the Scholarship Committee and the NEGS Ltd Board and their decision is final.

For further information please contact the Enrolments Office.
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Part 10:  At a Glance

10.1  Contacts

Principal   Mr Clive Logan  principal@negs.nsw.edu.au
Assistant to the Principal Mrs Sally Olsen  sally.olsen@negs.nsw.edu.au
Head of Junior School Ms Shannon Rosewood shannon.rosewood@negs.nsw.edu.au
Deputy Principal  Mrs Mary Anne Evans maryanne.evans@negs.nsw.edu.au
Director of Studies Mrs Kay Hiscox  kay.hiscox@negs.nsw.edu.au
Bursar   Mr Graeme Hollis  graeme.hollis@negs.nsw.edu.au
Sister   Sister Cathy Beevors health.centre@negs.nsw.edu.au
   Sister Jodie Jackson health.centre@negs.nsw.edu.au

Year 12 Advisor  Miss Belinda Stone belinda.stone@negs.nsw.edu.au
Year 11 Advisor  Mr Jake Compton   jake.compton@negs.nsw.edu.au
Year 10 Advisor  Mrs Terri Swartz  terri.swartz@negs.nsw.edu.au
Year 9 Advisor  Miss Laura Cambridge laura.cambridge.nsw.edu.au
Year 8 Advisor  Mrs Amber McCulloch amber.mcculloch@negs.nsw.edu.au
Year 7 Advisor  Mrs Angela Sole  angela.sole@negs.nsw.edu.au

All can be contacted on 02 6774 8700
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10.2  Map of School
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Whatsoever you do, 
do it heartily.

Uralla Road, Armidale  NSW  2350  Australia

T +61 2 6774 8700     F +61 2 6772 7057

E info@negs.nsw.edu.au

www.negs.nsw.edu.au

ABN  31 122 393 702  CRICOS  02945A


